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. arcordingly, the aittaches draft zdaff rulss apd reguiastions of UNAFRI wers
exzmined and sndorses by the OGoverning Board of tne Institute, 2t its inaugural
me2ting, beid in Kampala, U : in June 1FE9. They are now being submitied 1o the
tweniy-Tifih sszssion of {he bOT%LthDHfS¢NtQ9 th mesiing of the Conference of

Ministers for consideration and approval.
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DERFT STAFF RULES AND REGULATIONS
DEFIMNITIONS

{a) "Institute” means i1he United Mations Af?iaan institule for the Prevention
of Crime and the Trepaiment of Offeondsrs (UNAFET

(B} ”vaerning Board”® means Lhe Governing Bosrd of the Instituls as set up
under Article ¥ of {ha Statuie of the Ins : ’

(o} "Directer® means ihe Dirvector of the Insiitute who shall be the Chisf
Executive of ithe Insztitate, or his authorized delegats

(dr "Staff Membor® esans a holdsr of an appointnent of one year or more on
salary and wages against established posis of the Instituie unlpss otherwise
ed in hissher letisr of saploynenty :

(&} "Profassional 5tat¥” seans stat? membars folding phnt“ cf ageasnt,
plarnning, design, develeopmeni, implementiatinn and promoiion of pro mes falling

under the objectivaes of the Instiluie;

(T} "General sarvice staff’ seans siaff pembers recruited for adeieistrative
ard technical support servicsey

{g] Unigss othsrwlam provided for in these Rulss, all words impiying the
masculine gender shall include Ihe feminine genger and words in the "ngulﬁr shall
include the iu al and words 1n the plurai shall include the ginguiar

CHAPTER T

SCOPL ANB PURPLSE

The provisions of these rules asngd rsoulations shall a gly iﬂ all statf eembars
of the United Mationg &Frican Instiiute 1 H + and the Treatxent
of Offenders professionsl and gener e;f those engaged
Tor short-term appoinimest.

Ariiclg 7
Internretation
. The initerpretetion of ihese rules and regulations raste with 1he Pirecinr,
subject o the right of appeal by any agerisved persons io the Boverning Board.
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The Director is empou

g 2 Dis authority quer these rules and
regulations io senior siaff pembers as 2 i

it appropriaie.’

Review ©F ihe ruleg and reguiations

These rules and regulaiions may bDe revieesd, asehded or sodified by the
finverning Board, ai the recomasendatinn of ths Dir ector, without prejudice tn tha
acquired i gh+5 af staff aeshors.

Faid

Bhligations, outside artivities and interssts

tute 2hall he an internationatl
ﬁnﬂwerabi@ to the Birector in
hie public reiation and hisg

{2} Every professionz) staff member
servant. Every stoff gember of ihe

the srerciss of his dulies, his oversll Tt
projection of gond image oY the Instituie at all time;

fhy Where the aims and interesis of the
in the sxercise of their dut ercepi with
Jr}{i}. * !’!Qi‘;

{id I SIS statemeaﬁﬁ te the orass, radis or giher asdia of public
nformationg
(i) Accept speaking engagemenie;
tEiiil Partivipate in file, radic or television preoductiecn or intervisws,
or making public proncuncemenis:
Tiv) Submit aviiclies, books, or oiher material for publiicationg
(v Dimclose any infaormation which he might have obiained in the coursa
of his pormal duty;
tc) In the performance of his/her duiies, a stafi member shall neither sgek nor
accept insiructions from say Sovernment or from any oiher body srternal f thP

Institute
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{4}  Appeintesenis to ihs Instiiute being on a full-time basis, staff members
shall not underiake paid work or other coniinunus work with psriies ouiside the
Institute except wiin the sxpress awthoriration af the Director. who has to report
the action io the Governing Board;

( A stafi member shall not he iavelved in any privele romaercial agescy or
buginaess which may affecl hisshar impartiality.
f.

A staftf member who has orcasion to deal in hissher officiel capacity in any
clving business rsoncern: in which he holds commercial. interest shall

disciase the Facis of that inierest to the Director. The holding of shares in a
company shall ngl constitute commersial intersst within ihe meaning of Lhe present
Rules and Reguiations unlegs such holding sonsititutes substantial control of the

COGDANY .

BMorsal worikin

r5 at the Tostitule shall be from 3 a.9.-12:30 pum. and
U p.ma. from ﬁq;w F

(oY A staff mersber may be required 1o work bevond the normal hoors of work when
the situsiion ¢u demends. A staft pember of the ganeral service cateyory who has been
required 1o work in excess of the normal week or the prascribed working hours shall
be entitled 1o tipe off or overiime paryment in cash. Overtiss allowanze shall in no
tase exieed twanly-five per cent 123 per centdof his basic salary subisct to pudgetary
provisions, :

{e} The Rirecior aay review these working hours as and when NeCaEs3aAry.

Qiijcle'ﬁ
"Official polidavs

The Direcior shall sefablish % official holidays i one calesdsr year. ©f any
sich ia“ peocurs on & Raturdsy or Sunday ihe preceding Friday shall be considered an
nificial boliday i imu 0f Saturday and the Tollowing Monday in iieu of Sunday.
Gthmr retlenal balidays of the host country say be chserved bul should be compensated

by half day work an Saturdays.

o
e
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811 proprisfary
Wwork proguced by a st
Instituts,

5 and patznl righis in any
i sied in the

Privilegeps and immunities

{2l Every stat? assebsr of the Ingtiiute =hall Be coversd by nne form of
insuranne or anoiher avranpsd by the Tnelitute for iis siaff pembersy

Mroand grerted diplomatic imaunitias
covaring ali hisJher actid vx ies in
the servive of the Insti

raliy-roecruliod si2ff meabers, sxoepl natim
t itha sam ;

NJ
J
o2
e
e
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H e
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hia patipnal santimenis or
howeveyr, bear in mind the
her intarpailional statusg

ted to give
halfahe ghi
egson of

(e} Where a staff aepher abuses these oriviiegss or hshaves in & manngr that
calle Tor the withdrawal of these privilegaes, the Dirscior shall have ihe right and
auly 1o wiihdraw the arivileges and comsunicats ibe fart fo the statf masber
angernan, '

Articie 1!
Withdrawal of diplomaiis immunity

The following acis shall sxpose a wia¥f member to the withdrawsl of diplomatic
immuantivs

fal Acoiive involvement in the politics of the nost counteys

ifi

{n} Conduct likely to Dring the Institute insto disrepute, controversy or
ridiculas ‘

s

{c: Criminal acts, except ainor traffid ruis vinlaticns.
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{hY & siaff membar raituvaning from an apny wd i
i -
kS H

without pay oT mors than ane msn;h shall be eligibie for a sal

{c} The salary incresent policy does pot o oapply fo iemporary ang casual
zmployeas,

o AR St L TR, T B ]

contracts of their perimﬁ ot qervfcej

who

1 5%3?? membmr
not Isas than aneg

=
e

P P

housing is provided by ithe g7 DV 3

at¥ membar shall rgceive Tor L1m99;fﬁh£f§91‘ and hisyheyr acoompenying

anrdinary 1ivirg BRDINSES  UIDHL

Cburing
aot be
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of means pf *rarapo*t

N
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Loans Tor surch
Staff members of all vategoriss may be qvanLeG loans for the purchase of means

of transport., The Director shall determine the ampount of the lsoan for sach category
and the modalities for refund of joans. ' o '

Salarv agvances

- ta}  Galary advinces may be granied 1o rover pariods of anproved leave or
official travel i{f the sia¥? mesber is exproled o be away from Lhe dutly staticn oo
-the pay dayg

(o) In excepticnal angd compeiling circumstances and if the staff membser
attaches writien Justification the Direcior may auihorize ar advance of one month's
salary. The afdvance shall be calculaited on the basis of the net bBazic salary,
exciuding all allpwances or grants. [+ shall be deducied From the staf? member s
salary cosmending the second month foilowing the nate on which the advance was made.
The deduction shall he spresd over a pericd of sixn months maxisum.

Qutsianding lpans or advanc

fany ouilstanding losn or aduvance at the time of resi gnar an, retivementi,
dispissal or death, shall be pavable forthwith by deductinn frem any salary or
=3

gratuity and other benefifs due to the sia¥f peaber or his/her bengficiaries,

Educatinn grant

{8) For the purpose of education grani, a “dependent chiid” means chils of ithe
staff member who {5 dependeni upon the staff member For main and conlinuing supports

{hi Eduration grant m1y be paid on a re:mbursable bagsie t3 an inf
recruited staf? member whose dependent child is in full-iim Land
university or similar educetional insiituiimg up i ithe &y
pusi-secondary studies or the asward of the first recognized
eariiar;

e
o
[}

grant shall, however, not be paid in raspect of dependenti children of

f{c} This
s working in their own country;

statt member

fd} The grant shall noti zlso be paid in resvect of: dtiendance at fres school,
tLorrespondence coursg, private toition, vorcational training or apprenticeshis
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(e} The grant will not normally be payable beyond the school year in which the
thild reaches the age of 25 years;

(f) The education grant doss not cover payment of preschooling of the children
of the professional staff: L ) o

{gy The grant shall only be paid upon submission of a3 ceriificate of attendance
tegether with receipis issued by the school concerned;

{h} The amount of ithe grant per scholastic year for gach child up to a maxiamum
of six children shall be as shown in annex IV

{£i}  When the attendance is less than itwo fthirds of the scholasiic year, the
ampunt of the grant shall be pro-rated. Likewise; it the statf member s service does
not cover the full scholasiic vear, the grant will be that proporticn of the grant
" otherwise payable which the pericd of service bears fo the Tull scholastic vear.

Dependency allowanges

{a) ﬁﬂﬁu&e allpwance:  An allgwance for spousg shall be paid tu any shaftf
ramber whose spouse does noi hold any resuna@rated ppsi and who does nol obtain such
“benefiis from other sources. Spouse allowance wxill 22 paid in respect mf enly one
apouse {(anney Vi

1y

(o) Children allowance: @n allowance as pruv*ﬂﬂd in oannex V shall be grantied
to staff members per child uwp to 2 paxieum of six vreerried childran under 1B years
of age who arg dependent on the siaff member for sugporis -

fc) The paymeni of the above-mpentioned allowance shall be subjiect to & written
claim supported by evidences '

(o) For the purpose of paragraphs {3} and (b} where boih his and ang wife are
stafT members, only one of thes smay claim for ibeir depsndani children,

CHAPTER IV

Fanel established vunder Aritigle 2F shall compsider properly on dnitial
appeintment, ihe appropriate salary dug to every new statf @embmr, Galary asiusimenis
shall normally be considered by wav of upward change of siaps within ihe same grads
ar, in exceptional circumsiances, by wey of reclassifigation of the post when, upon
the request of the staff member, it is the opinion of the Panel that he/she was



andergraded in relztion o hisdhar duiiss al the tise of ihe appoinisent, Such
adiustment shail take place within one year of the appoiniment.

i

Evary appointment shall De made in writing indizating cxpre 511 nr by referance
of Gtafd RBules and Regulatiens ithe itgems and conditions of emplovment.

fa)  The appoinimeni of an iy recruited atnff menber shall tabks
etfert from the date op which he/alb “nLr official travel stealus to assume duly
if no official travel s invcluadQ irge the datg on wmhich helshe saters upon

hlsxﬂpf duties:

o

() The apooinitment of locally recruited staff mesbers shall fake effect from
the date on wiich be or she starts fo pevfore his or her dutiss.

8l vacancies
shall be adveritised aa_
the reoguired  guali
remuperaiions,

Recruitment and review of appoiniments

¥ The apoointment Bivertor and senior siaff of the Insiituie shall be
rdance with ihe prcv;%iﬂna pt the Siatute of ine in

fom

thy fpplication for agpaiﬂtmmuia o all posis in ihe Inziitule other than ihat
at the Direcisr shall bs sade 1o the Rirsgior.  Sprlications for appointsent g ihe
post of the Directer shald be made ip the Erxscutive Secretary of the Evronomig
Commpissinn for Africaz

(c} The appointasnit of &il oth nrofessional category personnel 1o ihe
Institute shati be mada by ihe Soveirning ioon nme aarlnn of the adelection
Fanel, consistine of the Director and three representatives of the Economic Copmission
for éfrita ohe of whom shall reprasent Jivizion 1 Mhir“ the Ingtitute is
closely assogiaiad subst antlvmi;. ] o 5] jong and references, wnich
shall be givea & deadiine, gualifisgs nilitates 1 terms Df the adveriisement shail

N
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he shcrt~*1%ted and interviewsd by ithe Selsciion Pansi. The Seisciips Panel shall be
convensd by the Direclor:

g}y The appoint wfw* gt general service personnel to the Instituwile sball be made
ny the Director on the recommendation of a Selaction Fansl consissting of at l=ast
three senior members of the Institute. 6t the close of applications, gualified
candidates in terme of the advertissment shall be short~lisied and inigrviswed by the
Selection Fanel: '

{e} Eeoruitment tu 2 professional posis in ihe Instiiute, including thatl Bt
ste Director shall be subiect 1o eguilanls geograpnical disiribution in respect of
aenber Statesy :

{3 anﬂwai SErYLCE pos LS will be filled by suitadle candidates recruited
mzinly from the counlyy bcs ing the Instiiutia.

On the complelios o e procedurs for appointment, the candidate selecied,
axcept thal for ihe P oplogr ssnior o #, mhall be sffered the
poest Iin writing by betalf of ithe Governing doard. ﬂf"era of
anpoiciment for ihe piner senior staftf will bs made by ihg
Chairmen of the Governing Huard oo bebaif of the Bnard. an pffor of dmnglw*mmr%
shatl roniain such i j ¥ fon, congitiion of servige,. separation
senetite, Yringe baneT: foy tersinatinn of appointmepnt,

medical clearance by a physician
gesignated by the in

he made in the appointee’s own
ne condidate., &n offer not

ar =hall bo deeasd to have Deen

o0 A
acempted within ins 2
rejectsd, and the ne may be considered for the posi, of the posi
may o2 readvertized.
articie 2%

{a) The sinimum term of service that the post of Rireclor may be encuabered by
A candidats From o eember Sihate will be fTour years, afisr which the doverning Board,
an the recomoesndation of any of itz mﬁmw?rag may Bl v annthar term, subject
oo maximum of eight yzars cusuiativel y‘

he encumbared by 2 candidate
the Governing Board, an the
cle 27 anove, may exfisng it for

{0} The minieue ters that a
from a menber Siste will bhe ihree
recompengation of the Sa)

one or gure i

v
=
b
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} o initial appaintments ia general
tisvaniory sersicse.

-
7
Fay thrae year periods or ijess by the Dirs

{4y Ip effeciting iaj, (b and 1 wili be taken iu ensurs fhat
Z mbers from the I gerur in & mannsr that oould

depariures of %
impair iis

angd nerformancs evalusbian

friicie 2?,

wing condil

(11 thrgugh the aovemeni oF a staTt member from hisfher ssztavlished post
to appther s ¢ at o Bigher level:

UperYigDy 5

in writing,

wﬁm&sr whiy 12

i@ the D1.eatc , withis one aonih of signipng

ihe etfeciive date of éramstinn;f_ 1. be the firsy day of the ﬁonth follmw ng
ot the recommendations for prosoiion.
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CHEPTER ¥

L EAVE

{a) AL wiat¥ menbdecs shall be eniiil!

ner year o aclive s@rvics. araual leave d
[a]

sllowances shall not be paid for any period of unauthorized
Fir v =rall nst 5z considered as part of

i85y & statf member fraveliipg on
rohome Countryi

two weeks in his or he

FOUMELANCERS , [0
igsve putsids
abie Tor fravel tm
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their travel expenses shall be paid by the Instituie provided that the frequency of
travel dees not exceed cnce svery iwo {2) vearsg :

{e} Staff meabers may take their home leave at any time in the calendar year
in which i1 falls due with due regard to the exigencies of the services

(f} In exc eptional circumsiance, and at the staff mesmber ‘s requesi, the
Rivector may avthorize advance heme leave provided that not less than eighteen (18}
menths of qualifying service have been completed and/or have plapsed from the date of
return from his lasi home lzave, :

"CHAPTER VI

SUCIAL SECURITY

Staff members who are 1nc&pﬁcL-c?§ﬁ Tram ihe perforasnce of itheir duiies by,
illness or injury shall be granted =ick leave under the following terms and
conditione:

{a)  All sichk leave must be approved by thm Bireciar gr his representativa op
the recommendation of the Instituie’s Physician or any other physicisan recognized by
the Inztituies

(b} Staff eembers holding a tempurary appointment of less than one (1) year nay
be granted sick leave with pav at the rate of itwo {2} working days per month of
contraciual service;

() A staff member who bolds an appointment falling under the provisions of
Article 2% shall be granted sick leave up to two {2) months {one month on full salary
anfd one month on half salary) din any paricd of twelve (17) consscutive months,
nrovided that the ampunti of sirk ieave permitisgd In any three (3} corsecutive-yeoars
shall not sxceed six (83 muﬁtﬁa, three (5Y monihs on full salary and threg {3) months

ot balt salary: '

fd} Any absance from dutiy on grounds of illness shall be supperied by s medical
cariificaie from the Institute’s physician or & duly gualifisd sedical practitioner
in the effeci ipat the staff sesber is unable to pervorm his or her duties and stating
the probable duration ot aboence;

on sivk igave shall not leave his duty siatisn

{e} A staff asmber who is
the Dirvector and on the advice of the Institute’'s

without the prior approval of
"physiciang

(3 A staff member whe continues on sick leave for a period sxcaed
consecutive months shall be examinsd by a Medicel Panel 1o deisrmine suc
physical and menisl fitness io continue in the servige of the [nstitute:
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{g) A siaf{ member in whose housebold thare is any case of contagicus disease,
who receives a guarantine wrderv affecting his household and whe, as & resuli, is
unable to atiend office, shall continue io receive his. full salary and otner
emroiuments during this perisd of rompulscry absences

{h). Except with ihe special approval of the supervisor, ap staf? member shaill
abzent himself through illness or injury for a perind of more ithan iwo consecutive
working days without producing e certificate of incapaciiy from a duly reqistered
medivel practitioner stating ihe cause of iilness and the probahle duration of absence
from duty. As much as practicable, the medical practitioner shall be one of ihose
practitioners designated by the Insiitudis {2 cater for ithe health of statf rembers.

Moeterniiy lzawe and paternity ileave

{2} 4 staft member who shall heve served continucusly Tor ops (1) vear at the
anticipated time of confinement shall be eniitled to materniiy lmeve on full pay for

the entira period of ber absence, six (&) weeks prior to and six (&) weeks after
confinement upon pressrtation of & medical zertificate;

than onge {1} vear of conitinuogus service at the

(b & siaff meaber wiih less ¥
apticipated time of cﬁnf1n@men* shall be given sscorusd annual leave and, on o her
reguest, special lsav ithout pay T the Dalance pf her absences

{e) FPaternity lgave nol sroeeding three (37 working days shail b2 granted in
a staff meabsr at or afier ihe time ot deiivery by his spouss.

{b) Refund of medical 2uxpenses shall be made atl the rate of 8@ per rent of the
bill sresented by the stafd, with official receipts ¥or prescribed drugs and dressings
E i

purchased in sccovrdance with prescription given by specified phys f ARG

The Institute will support 80 per cent ot costs of the tollowing:

)
£i) Pantal treataent:
{31} enses without fTrame:
(3ii Pre-natal and pesi-neial ireatmeni, hospitalization and de]iQe#y

p
cherges and aedicines used In any satsrnily (ases;
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o :
he contined 1o sariows cases.  In v, approvael must be glven by
the Chairman of the Hoard on ihe ral Fapwel.
(¥}  Approval of medical treaiment abroad spall be .given by the appropriatle
authority when the Life of 5 staff or Ris eligible dependent 15 in danger or when
iiz ek aiment 5 ! i FFicull cases.
koo Pa 11 rcertify that
R

{g; Hhere the staff mesber or pligiblie dependent has receivad such speciaiized
tragizent abroad, and has been reguesisg in report again for furiher pramimation and
follow up Twp“tmsstn the Mpdical Pansel or the group of éacisra referred 4o shall
conyens to deteraine the nesd for himsher to travel abroad and whether the follow-up
treatment cannot b8 satistectorily done Iccally.

Official travel of the Direcctor shall be subigct in the written authorization
ef the Chaivmen of ihs Gowerning fZoard. The Dirsctor shall submid a guarteriy tvavel
pian to the Chairmap of fthe Board for aporovasi.

Gffirial travel of pther statf membars or their g Dﬁﬁdﬁﬂt’ shall he subjsct 1o
A written djthrl?éiiSﬁ by tha Direcicr. Hefors travel in gTiected ihe steff nember
shall persopally ensure thal hesshe hss the necessary ﬁ&ibﬂ“liétldu;




.

Al LaA3%

»
{a) {1} Temsorary
Trawvel on oFficisl mission on behalf of the Instiiuisg
I Sppcific
Om initial spooiniment; on hose lesve: on separstlion from ine froa the
soarvire under the conditinns stipuliated in the present 5taff Rules ar
fiegulations: or on travel autnorized Foar aspenial reasons {(family,
medical, securityls
{BY (1Y The aprmal route €0r aii ftravel auihorizzd shall-be the most direct
and proncimical rouie;
(it The routs, aode ang condiiions oF iran portation shall be defermined

by the Dirvecior in conforsity weiib the reizvant provisions of ine
Financial Hules:

& mission abroad shall he
may ey from arsa 0 area
: iz ithe grade of ihe staty
ik uhsistence allicwancoe shall be
gzlapiished T 13 tn time oy the Director im aucordance with ihe

{cy (1} any
ant

eptifled o

5833
and

i@ 1i) Gn initial pr separation from the service, the
| nstitutie 3G For the remtval of personal sffecis and
hous&* 1d gos g 4o the terms and conditions ssiablishing the
authnrized luggans weinhts
1ii} ihe Director shall dstermine, Troe time fo time, the spacific

conditiong for paymant lugyage, including the iranspury of
Cpffipial documents and other effecis of the Insiitule particulariy
dur*nc cornforences oroanized by o in cellaboraiion wiih the

{(f) (i} Statf
uwnuged
traval

{13} A1l unforgaesn PxpeﬂseS ingurred within reasonabis 13
u] 2l duty way be refunded upbn @ Pbﬁqii_; s o

my ang conditieons established

neial ?uﬁﬁ

cuments &aiﬂwﬁipn i@ the
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{g){i; Upon the dests of a statf membar, hisfher spouse oe of recegnireg’
gependent, ine Instituias zhall pay the expenses of transportation of
the hody fros his offirial duty station or in the event of death
having occurred whilst in Bfficial ftraval status, from the place of
death to the home Counivy, or country af normal re idencey

{ii In the case e¢f the death oFf a sileft member, or his or her spouse or
his dependent, the Institute shall bear the cpst of the coffin, fees
Tor the undertekers, inciuding the expensas for embaiming the body;
{iidy 2 ot the death of a spouseg of a giaft

In the same way, in tne case of

asgmbar or a'ﬁevﬁan recoognized tg be his/her dapendent cutside Rig her
duty staticn, the Ingti hall

statt menbar by the mos

268 07 the death of o staff mepber at Pis duty station or in
nt of dealh having oocurred while in official travel status,
atroanany the bady,

pe borne by the

cior . shail designaie sz reprazeniative tp
avel expenses of ke rapresentative shajil

.

(hi On initizl appoiniment, the Ingtituis shall pav the travel zxpenses foavr the
staff mesber and hig dzpendsnis ¥ros his home country or country af snraal residencs
o the of¥iciszl oyt station, the same shall apply to return irave: 2xpensas  an

(i) 143 Any staff meaber whe resigns after less thap one L1} reayv af service
2 7

ar within o3, 3¥ months Toilowing the date of i eturn from hona

Isave shalil itled Yo payment of fha rafurs iravel srgenses

ot

{11} The Rirectior may fowever, authorize tha pavment of such expense if
he is satisfisd that there are compeiling or plausible reasons for
S0 doing;
(i1i} The Insiitute shail not pay rgt

urn iravel sypanses i the travel has
Fier the dats of separation

not commences within t%;ee é?ﬁ months 5
from servive,
CHAPTER VIlI
SEFARATION FRONM SERVICE
Separation

Separation from service may vesuli from:
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taY  Action taken By the staff membop fresignationds (b3 action taken by the .
Inztitute (dispissal aor termination nt Appaintaentiy {¢}) on the g2xpiration of a
confraciy {(d) oihers such as retirement, permanent disability, convistion and deatin),

Resignation

{2} & professiopail stat? member may resign by giving three month’s notice to
the Dirsctor {or in the coge of the Pirscior, io the Chairman of tha governing Board
n8 thrae montk s galaries in jiey thereat, a4 gener
this v

al service staff member
by pausing & monthk s salary

the r=

Frure of the giatt member bhefore the xpiration of
= i -
Chairma

=
At without the sgresaent of the Director or the
N2 statf membsr shall pay an amount squivalent to

€ A staff meabar whe shall have atorusd annual lsave at +he time of n
resignation, shail he patd in ligy thersn?, & sum of money equivalznt of his bag

is
s ig
Salary or wage for the pericd of 5UTh 2¢¢rupd leave UP to 4 maxinum of 54 days.

Articie 42

(s}  Termipation Cf ihe services of 4 staTv member of the institute may he
effectied by tae Doverning  Hpard in resoernt of the Direcior and other senior
professional sta+f aembars and by the Mrector in respect of a genaral Service staff,
under the following conditions:

$i) I the exigencies of ihe services sz damand (lack of tunds s
(i1} If the services of 3 5Latf smember are doemed unsatisfactory;
(iii}  If the physical or meptal nealth as roanfirmed by 3 medical raport,

prevents a stat¥ pember frop perioraing his dutiesy

(iv} If certain faris anierior 1o his appzintment and relatipng to his
#itability and moral conduct come to iight which, if lhay had been
krowun at the iimp of hisfher appointeent, would under the standards
esiablished oy the stats Rules and Regulationsz, have preciuded his/her
appeiniments '

{v} If hesshe loses hisshar right and status of o stafd meaber of the
Institutis a3 2 result of a senterce or LERrisonment by a cour{ far
dishonorable reasonsg -
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(b} An atfected staff mepber within the protessional category and including the
Director will te given thrPe monih’s notice or three month's salary in lieu thereof;

{e} An affected staff pember within the general service catepery will be given
ane month’s notice or one monih s salary in lispu ther
(d) In lieu of ihe notice period, ihe organs of the Institute mentionsd ander
{a} above fnay abihorize, in aceordance with the prescribed teras Ang ransltxﬁnfg and
pllowing conzultaiian with the Bisciplinary Board, compensation caiculated on the
barls of the salary and emsluments the staff mmmber would have recei ved it his/her
separation from service had orcurred at the end of the normal notice period;

(e} No staff member shall be dismiszed until & Disciplinary Poard, set up for
the purpase, has examined the matier, given its opinion and submitisd a repori,

Articisg 40

I

Financial and oiher responsibilities

in case af resignafiwn Gr separalion froe ssrvice, staff sembers shall he
reguired 1o reimburse th ?n"fitu'e in full any indekredaess as well as Finamcial -

ioss or material damage &dff red as & resultl of nagiigence or of their having viclated
any Staff Rules and Requlations, or otheor administrative instructions.
fArticle 44

Retiremeai

In conformity with the relevant provisions eetablighed by the Ingiitute, statf
aembers shall not remain in the zervices of the Institute veyond the age of sisty
{60, In exceptional rircumstances amd, in the intersst of +the Ingtitute, the
Director may recommend to the Governing Board the extensiop of a pericd of not more
than one year provided ihat the fedical Papel certified ibe statt ceamber as Fit.

articie 45

Payment ic dependents of deceased siaft membor

In the event of death of s sta¥f member, his nomipated beneficiary/ies shall
receive:

{1} finy gratuity due to ihe deceased staff membor st the gate of daeathy

———
Py
=
S
X
~

payment in respect of leave accrued by the deceasad.

Aall oiher entitlemenis, dues, privi 19@9 and fringe uaﬁéfltﬁ enicyed by tihe
sta¥f member shall teass as from the date of h}:#hMr death with *he agxcaption of
passages as specified in Article 39 (g} and return travel gxpenses in raspect of
fhissher depsndents.
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: CHAPTER 1X

LIMARY MEASURES AND PROCEEDINGS

ac)
s
3
[
t-.

Ariigle 44

(a) For the purpose of this rule, “"disziplinary measures” that could pe taken
against & staff member found guilty of misconduci shall include the following:

{1} #arning or reprimand;

(i1} Deferment of annual increment)
{111} Suspension from duty with or without salarys
{iv} Bemotiongs

(v} Dismissal.

(b} Disciplinary medsures are subiect 0 prior approval of the Governing Bpars
in ‘respect of ihe Direcior, professionsl staff, and of the Direcior In rzspect of
General Service staff; )

{¢)  &n action of mizscorduct by the Direcior as defined in thess Rules and
Regulations shall be reportsd io the Dhairean of the Governing Beoard who shall carrey
put an investiigation ihrough a Disciplinary Board *c determine the axient of oguilt of
tha siatf member and recommend 1o the Chatrean of the Ggunrn1nq Board AnY appropriate
disciplinary measures 1o be taken -

(d; an action of aisconduct by any other professional staff of the Lentre shall
bhe repartéd e the Birecior whg shall, after =n:esi igation tiirough a Dis riplinar,
Board to determine the extert of guilt.of such 2 siaff member and r=comaand 1o the
Chaivman of the Board any appropriate disciplinary measures to be takeny

{e} an action of misconduct by a gene service staff of ithe Instiiuts shall
be reported to the Ddvector who shall rv  oput  an investigstion through a
discinplinary Board io detersine the extent of guiit of such a staff member and taks
any appranriate disciplinary maasures. '

Rinht of depfenge

{a) During an invesiigsiicn by the Disciplinary Enard, ap ew&iuven charged with
miscondutt shall be entitled to defend himself before the Disciplinary Board;

(b} IF any witnesses ate called in give evidence bafore ihe Disciplinary Beard,
ithe stsff pember shall be entitled to be preseni io cross-szasine such Wilnasses)
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wat

{eY  The statd member may tail wiinesses In

{(d7 s documentary evidence shall be used against the sia®f pember unless
hefshe haz previcusly been osrovided with & rooy thersof or uniass 5 haz beon
given acoess tharato.

g rules and regulations §i is found difficuit fo serve any
ar doruments dpor & sia ; 1o copmunicate  an
i 2

Where uwunder ithes
T b L

ion to ciafs it shall b sufficient I
4]

nelice. chwrge or  of
inftorma or oadminis

oy

51
rhavge, dorument, intorn registered post
s/her usueal ] or whare il is

dailivered

IngLitute under a

Eﬁ ritled 1o one-

] and to any
£

ABE HRaY

Tros the sav

(Y A staff member whp 15 dismiesed
disciplinary mgasure Torferis all retirement benstits
way alr Llicket in Bnab Biw return to hi5 home couniry wh$
ather benetiis
be on the rac

CHAPTER X1

The prewisicns of the present siat? ruiss and regulstions may be amended or
suppismnenisd,

The provisions of the present stafy rul and Veg¢batiens shall come Into foroe
upen their approval by the Conference of fMinisters of the Economic Commission Tor
afrxs&r and upnn the recommendaticn of ine Governing Board.
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Gpnesxs L}

s{aff categories

Classi-

ficationl

3
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e

>

1,14

Lorally Hecrulted
Staff ¢

Senaral Service Siaff
Z2nd £iass

G551 ol
G52 Fio

L08G 1,137 1,190 1,253 1,316

tncally Recruited
Statf 3

General Servige 5taff 0

3rd Class

tocally Beorulied
shatf 4

Deneral Service Statf

Gith Ciacs

656 1,847

focally Recruited
Giaff 3

Gensral Service Staff

5th Class
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Stat¥y 7

Gemeral Service Biaff {

7ih Class

4,858 9,082 5,306 5,350 3,754
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Lotally Recruited
Ziaff B

General Sarvice 5Hiaf
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LG50 A.810 7089 7,380 7.514
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| 5taft ¢ | | | R
General Service Staff 659 7,280 7,560 7,840 6,120 8,400 8,680 8,760 9,240 9,520 9,800

#th Class

Senior Geperal Service
Staff 10 BS10 B, 540 §,820 7,100 9,380 9,640 9,940 10,200 10,3500 10,780 il;@éﬂlr
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ANMEX 11

HOUS TG ALL (eaNCGE

ammadation on the presises of ihe L 2 U
st ponthly housing allowances whose

facilities cannot be providad, rents are payable
follows:e

maxipum levels zhall be as

Pe-BI Un$i 250
PG-P5 1,500
PL-P3 850
3] EQ0
. The condition of paymeni rests on produciion o7 an agreement or coniract and
rents shall be payable directly to the landlord by ihe instituie.
i
I
i
!
|
i
;]
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. Annex VI
< O OANREYX YT
TRAVEL AND LUGGEAGE ENTITLEMENTS

At the time of initial esgagensnt, ihe internationally-recruited employes ang
r of siv (6} children are entitled to:

]

(B} 10 kilos of excess luggage par person.

{a) 50 kilos of non-accompanied lugnage per persan;

(b 10 kilps =2

258 1ungans pEr person.
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OF INITIAL RECRUITHENTs BUNC
CEPARRTION ?QHN SERYICE

TREVEL &

The employee and hisshar cependentis will be oniitied to per disze sllowance OF

a iransit allowanoes
fa} 100 per cent of the perdiem raie for ths eaplove;

£hy - i/2 of the perdism rate for each depende



