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- FOREWORD

- This document was developed by the Pan Afncan Development Informanon
| System (PADIS) of the United Nations Economic Commission for Africa (ECA) |
in the framework of the work of the Standardization Subcommittee no. 5:
. Computer networkmg, E-mail and On—hne access supported by the Carnegle
. Corporatlon of New York.

_The hst of PADIS Standardxzanon Subcomnnttees is as follows

Subcommlttee l.'PADIS Manual for document analy51s.

- Subcommmtteo 2: Selectlon and evaluatlon of -
criteria of textual data base programs E

5 Subcomz.ttee 3 Evaluatlon of textual dat:a base
’-formats and structures -

Subcommittee 4: selectlon and_adquisition‘ofn
..microéomputer'hardware'ccnfigurations” -

Schomz..tteo 5 Computer networklng, e- ma:l.l and on-
line access : : : : -

' VSubccmmittee'6: AuthQrity filéé"

 Subcommittee 7: CD:ROM development-'
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" INTRODUCTION

“ o:ggniéatibnzof,the;m&nuaig ;
The manual is brganized_iﬁtb 7 parts? 

.:Thei_fixst part prevzdes desc 1ption of scme of the Database]'
_managemént csncept5,  whlch may be .useful for understandlng
Tgubséquent‘ sactlons, and of the terms that may appear most
‘Jfrgéugntiy 1n tha manual, : :

Brlef descrxpt;on of a sample CDS/ISIS WQrksheet and of the four
PADdev worksheets is prov1ded in sectlon two of the manual-_'f

'Explanations on how te select *he four worksheets through- the

additional facility lntroduced in the Data entry services menu are

‘ prqv1ded in section three.

- Section four presents descrlptlon of each of the fields in the

PADdev database.

‘1Sectlon f1va prQVldeﬁ explanatlon on - how to use PADdev prlntlngf

7serv1ces, Sample dlsplay cutputs of ‘the dlfferent dlsplay formats

Bt

are also prav1ded.

'Flnally, generatlan of various 1ndexes through the PADdev sertlng -

serv1ces ig dlscussed 1n ‘section 51x of thls manual.



Purpose of the manual

The purpose of thxs manual is to glve 1nstructlons on- how to

'prepare 1nput for the PADdev database. ‘This manual is’ meant ‘for

documental::.sts who are us:mg CDS/ISIS. CDS/ISIS 1s a- database-_
management program that has been developed and is belng malntalned.*

by UNESCO. The current version of the program, based on which this
Vmanual is wrltten, 1e ver51on 3.07. Some 1nstructlons may become

| ;obsolete when later vers;ons of the ‘program come out. This manual
 is meant for documentatzon oentres having the complete sult of -
database definition and worksheets as it is. prov1ded by PADIS to

'lte 1nput centres., If a dlfferent appllcatlon ‘is used for data
entry, fhls manual can be used as a souroe of 1nsplration for the
- person who complles a manual.. ' ' ' )




I. Background

1.1 Concepts

1.1.1‘Qatahase: N
‘.Thls 1s not the place to glve a formal deflnltlon of a database.
Let us, K take as a warklng deflnltlon that a database 1s a
cemputerlzed card flle.,Each card 1n a card flle contalns the
descrlption of a certaln entlty In the case of a blbllcgraphlc )
- data collection like PADdev it is the descrlptlen of a piece of

literature. Therefore, we can call a database as the electronlc

‘equivalent of a card file.

_1.1.2”Resara'agd-Hastea:File Nuaber e

‘Here we .refer tc the electronlc equlvalent of an 1nd1v1dual card
- as -a“'record. Each record .in"a7 database' has its unlque
1dent1flcatlon. In a CDS/ISIS database this identification is

“ecalled the Master ‘File Numher.' CDS/ISIS assigns this number o

automatlcally to & recera and the number may change lf the system:
manager'performe certa;n teahnlcal reorganazatlon procedures on the.
database. Each record contains a descrlptlon of a plece of
- literature. It may be a book, a compact disc, a report, a patent,
the proceedlngs of a conferencef etc. In thls manual we w111 refer
to any piece of 11aerature as a document. In the case of a 51ngle

book or a patent ‘a record in the database should contain the
.descrlptlon of the document as a whole. In the case of documents
- like conference proceedlngs, the person whe prepares the input has -
_to make a chnlca Elther the record could contaln‘a descrlptlon ct

~ the proceedangs as a whole, or one ceuld prepare a separate record
for ‘each 1nd1v1duel artlcle ln the proceedlngs. ‘A book may also be



a volume from a multx-volume publlcatlon {e. g., a7volume of an
fencyclopedla) in Whlch case one may declde to descrlbe ‘the

- collection as a whole in one record There is no unamblguoue rule -
for these choices. One has to bear in m;nd the information needs of
: the potentlal users of the database. Artlcles from conference

- proceedlngs may be ahout dlfferent subjects. If you expect that

-_there are dlfferent users who w1ll be lnterested 1n dlfferent'

artaclee, it is advisable to enter the . artzcles in separate
records. As a. rule of thumb, one can say that items should be

'descrlbed in dlfferent recerds if dlfferent keyworde or descrlptors'

are. assagned to them.

'1.1;3'Fielde-and occurrences

¢

In a conventlonal card flle, generally there may be a flxed place

for each data element. For example, in a blbllographlc ‘card lee '
i we mlght type the author's name in the left upper corner, the title
) on the line below, amd the call number that 1nd1cates where the

actual document can bhe found in the rlght lower corner. If we look

' at. these cards, we will recognlze the pattern. ‘The computer,
rhowever, must be 1nstructed what the different data elements ared
: supposed to mean. We do so by enterlng the different data elements_

in dlfferent fields. For example, on the tltle page of a document

~ the following texts_are found.
_Code'of_oohduct on transnational corporationsﬂh'

HTechnica; Preparatory:Committee of the Whole,d4th meeting;
Addis Ababa, Ethiopia 14-—22"Apr. 1983. . o

= Conference of mJnlsters of the Commlselon, ch-meetihq; 18th

se551on of the Comm1551on, 27 Apr-3 May 1983 Addishhbeha,.

Ethlopla.




It is clear that the first data element is the tltle of the

_document -the other two are the names . of conferences that are
semehaw connected te the: decument We will. enter the tltle and the
‘conference names. in d;fferent fields. In a CDS/ISIS database each
field is 1dentif1ed by a tag, that should consist of three dlglts.
In this'example, we will enter the. tltle in field 230F and the

- conference namee in fleld 710.

A data element may occur more than once in a document. A document'

| fmay have been wrltten ey mere than one persen. In the example

above, there were two meetings nentlened on’ the - tltle page.
CDS/1SIS allows data elements to be entered into repeatable fields.
By default the occurrences of a data element are entered into a
repeatable field eeparated knr percentage ezgn (%) The syetem'

'manager may choose .to define any other separetor if the percentage

SLgn ‘is not- ceneldered as convenlent.

In the example of the conference namee, we see that there are a
number of data elements . that occur in both descrlptlons of a

: conference, ived; nameg c1ty, country and date. CDS/ISIS allowe to

. enter these elements in d:fferent subflelde of a fleld. The same
'subflelds occur in different occurrences of a ‘field. To’ -enter a
data element in a eubfleld of a CDS/ISIS database one has to. type

- the data element preceded by a ~ (caret) and the letter that is

assxgned to the subfleld for thet partlcular data element. See the .
rules in sectlon 4 for descrlptlons of the. d;fferent subflelde that
have been defined fer field 710. Fer the decument in the example

above, the eenferenee,fleld (field 710) has to be fxlled 1n ‘as

1'CDS/:I':S}:S allews field tage cenelstlng of four dlglts. However,
fields with four dlth tags cause problems with data

exchenge,




'_fcllows _ o - . _
"" “aTechnlcal Preparatory Ccmmlttee of the thle,_ 4th_
' meetzng*bAddls ‘Ababa*cET~d14-22 -ApT- 1983%*achference. of

'mlnlsters of the COmm1551cn, 9th meeting; 18th- ‘session of the

cOmm1551on*bAdd1s Ababa cET*dZ? Apr-3 May 1983

clNote that durlng data entry, you should not leave spaces or 1nsert
punctuatlon marks either before or after the subfield del;mlter.
The subfleld value shculd 1mmed1ate1y follow the eubfleld delimiter

‘when enterlnq it in the' database.‘Furthermcre, when entering thec _'

occurrences of a. repeatable field, you should not insert spaces
'arcund % szgn (assuang the % sign 1s the control character for

repeatahle flelds)
"7'”;51.5;fnefinitidn of terms

ABSTRACT‘  o
S ‘An abstract is a brlef accurate: representatlon.of the contents'
* or an indication of the characteristics of a document without -
Vinte:pretaticn.or criticism. ‘ S :

-4AFFILIATIDN
An afflllatlcn is the 1nst1tut10n that charged the personal'

”_ author to ccmplle the document.

-fBIBLIocRApHIc LEVEL:
Blbllographzc level refers to the posxtlon cf the document in

a set cf hlerarrhlcal relatlonshlps.'

DESCRIPTORS .
7~ pescriptions are words or . phrases crganlzed in a thesaurus,

t or ccntrclled vocabulary, which . are ueed to descrlbe the
o subject content of a dccumentary unit.




These standardlzed 1nda?1nq terms called.descrlptors are taken

from a thesaﬁrus.‘:--.f

DGCUMENT OR REPORE NUMBER° .
A document or report number is a comblnatlon of 1atters and

- - ‘numbers attrlbuted by tne erganlzatlon respon51b1e for the
?',37 ' - ,productzon of the document. It is dlfferent from.a monographlc'
series. number, whlch is usually more v1s;b1e and less cryptic.

EDITION~ |
An edltzon refers to all caples of an 1tem proﬁuced frnm same

rtype 1mage or from one master copy and whlch are prcduced by.
a partlcular publlsher oY other lssulng body. It is also used
to 1nd1cate a draft or prellmlnary version. .

INDEXING , R : ,
L - '~3Index1nq, oxr subject andly51s is descrlptlon of a dccumentary,

'unlt in terms of its sub;ect content through the usa of terms
_selected from a controlled vocabulary. These terms are called
‘DESCRIPTORS The purpose of indéxing is to allow retrieval of
"documents pertalnlng“ to a. spec1flc subject as requlred._

ﬁ‘fanalySLS,,as descrlptars prcvzde one. of the key 901nts of
‘access to ‘the centent.of a database. Descrlptors are also used
" to generate sabject 1ndexes The effectlveness of 1nformatlon'
F _retrleval depends to a large extent ‘on tne quallty of

11ndex1ng

MONOGRAPHIC 'SERIES: : _

‘ Monoqraphlc serles 1% group of - sSeparate ltems 158“&&. 1n :
y o ‘succession. Each item bears, in- ‘addition to its own title
S (which is entered in field 230) a common title applylng to the 
| group as. a whole, and whxch is on the cover or the title page.

i
Ry

’Index1ng is, tharefore a*v&ry lmpcrtant component of document;-"




-It is 1ssued by the same publlsher, 'in a unlform style and
'format, ‘and .'1s numbered sequentially.- Each 1ssue 1n a

»

smonographlc serles has 1ts own paglnatlon.

- 'Thls form of publlcatxcn is often found in non-conventlonal
\ f11terature, and the title of the ser;es constltutes a. useful
means cf ldentltxcatlon. '

PATENT' :
A patent is a saarch.ed and examlned certlflcate ‘document

grantad to . an 1nventor (person or. 1nst1tutlon) before theu_

product 15 made avalldhle to. the publlc.,-

PERIODICAL' , A
A journal or perlodlcal is a publlcatlon lssued at falrly_
_regular 1ntervals, w1th the same title appeaxlng on the cover
'of each lssue, which is identified usually by a volume. and/or'
1ssue number. Each issue contalns sevaral - artlcles or -

 contr1but1ons.‘ S -

PERSONAL AUTHOR‘- _ . _ _
. A perscnal authar is a person who is respon51ble for .the
1ntellectual content of a- document (l.e., not a translator,.
 .111ustrator, ‘a person writing the 1ntroductory part of the7

r7”document, etc Y.

SERJ:AL. _ R | , | S
A publlcatlon 1ssued in successive parts bearlng numerlcal or
 chronolog1cal de51gnatlon and 1ntended to be. contlnued
' _1ndef1n1te1y.. Serlalq are ‘normally 1ssued by theu,samef:
"'publlsher or orqanlzatlcn, in a uniform’ style and format and |
. .have a cammon tltle that is found in every issue.




Serlals 1nclude perlcdlbals newspapers, annual reports, year .

books, a nd monmgraph;c series.

TITLE° _ : L |
C A document tltle is composed of a word group af words, or

sentences assaned by tha author(s} to d351gnate the contents

!'  ..,g of a dpquganpr_
1
,



:Ii,T‘Saﬁﬁle DataiEhtry_ﬁofksheetsl

" A worksheet is an on-screen form used to enter and/ér modify data
“in the database or to collect the parameters required to performf

-m;some functlons. ‘The following is an example of a CDS/ISIS worksheet-

with’ some cf the flelds fllled in. (hav1ng values)

' PADdev Monographs /i : o> [TITLE_FIELD]
——— — - - > [FIELD TAG]
110 ID of input centre > [FIELD NAME]
~aIG 940001 _ — > [FIELD VALUE] -
120 Location of Document o

IGADD_____ |

130 Bibliographic level indicator '

) 140 Relationship to other records

150 Record Status indidatof
160 COuntry:of production
| 170 Biblicgraphic tYpe [indicator

EDIT: Replace More... © wEN=120
A worksheet contalns one or more of the flelds from the database. 

-,iﬁEach field on the worksheet is composed of field name and field .

;value. Fleld name 1% a label descrlptlve of the content of the ‘
fleld and fleld value is the actual data to be entered into the

-database and processpd.

10




3

In addltlon ta those flEldS on the worksheet in which you enter or
i-modzfy data, there are 1abels (such as worksheet headlngs) whlch‘
are normally used to- custom;ze a worksheet by prov1d1ng addltlonalV_ -

| 1nformatlcns whzch may ke useful durlnq data entry,

e B warksheet may be 51ngle or . multlple pages. In case of a multlple'

page worksheet, CDS/ISIS prcv;des yau with a subnenu prompt at the

pottom of the screen whlch enabl es yeu ta move from one page to

" another.

The' PADdev database hﬁS gat faur data entry worksheets. Each_
. worksheet is; used ta enter or. edlt records for dlfferent types of -
- documents. These worksheets are given in Annex V of thls manual.
‘ Although the worksheets lock ldentlcal, there are some flelds that
: are speclflc to a particular dacument type and hence appear only on
. the correspondlng data entry warksheet -The next sectlon descrlbes

how to go about :a.-.electlng these werksheets durlng data entry

»

operatlons.'

11
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' ITI. Data éntry 9r0ce§uréé'

When we start CDS/ISIS the main menu will appear:

: If you press E you w111 be prcmpted to glve the name of a database. -
- If the name of an ex1st1ng database has been entered the submenu'

. data entry menu it has heen sllghtly modified to sult ‘the purpose

L%
%

Micro cDS/1SIS

- Change data base “
- chanqe d;aloque language

- ISISENT - Data entry services

- ISISRET - Information retrieval services
~ ISISPRT = Sorting and prxntlnq serv1ces

ISISINV - Inverted file services

- ISISDEF - Data base definition services
- ISISXCH - Master file services

~ ISISUTL - System utlllty services

< ISISPAS - Advanced programmlng servxces

™ wazﬂmem.ﬁn
t

- Ex;t (to MSDOS)

?

‘pata base: - . O Worksheet:
« Max MFN : T R B e Format - :

Micro CDS/ISIS__‘Ver,.3{0?_(C)Unes¢0r1993f

for the data entry servmce% will appear. Suppose, you have entered

'.3the database name as 'MARDI'; then the follow1ng data entry submenu

will appear.: It may be noted that this is not the standard CDS/ISIS

of PADdev appllcatlonb

12
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";H"Servica ISISENT - . Data entry SerViCéS" - Menu EXE1

L
W
E
R -
D
B
C.
¢
2

- Change. dialogue language

=, Select another workshaet

~ Create new record -

‘- Edit record (or range) . .
Edit last search results.

= pefine default values ‘
- Recall last record modified
«~ Clear default values

- PADdev worksheets

- Exxt

LAV

-‘iﬁaﬁa}base. MARDI © . o worksheetﬁ'ﬁﬁnnx;x--
- Max MFN . 51 ' o o - o Format : MARDI

o Micro CDS/ISIS - Ver. 3.07 (c)Unesco 1993

You can. choose now- optlon ‘N to enter a- new record or E to modlfy
f‘an exlstlng record or a range of exzstlng recordsn_By dafault a
data entry worksheet w111 be selected This worksheet which is the.
default data: entry’worksheet allows you to £ill in all flelds that‘
‘ex15t in the database. It may be more practlcal to select a_
 worksheet with only ‘thosea flelds that have to be filled in for é
certain type of dccument. One way of selectlng a dlfferent
'worksheet is through optlon W that 1s a standard CDS/ISIS ogtlon.
- If ‘you choose W, the program prompts you to gzve the name . of d
vﬂl‘worksheet Then ycu will enter the correct name of the Worksheet
K -as 1ong as you remember 1ts name.. ' ‘

__ghe,pgpdeﬁvgpplicatiqn_proViﬁesfyou with anotherfoption that is not
~a standard CDS/ISIS Gptioﬁ and does not requlre you to memarlse the l
names of .the worksheets.'If‘you chqose opt;on T, the followxng

: - submenu will appear.

i3



Service'ISISENT ]:‘ R A PADdev Worksheets "_' Menu EXPA

C M- Monographs
A - Articles in monograph ‘

G -  General (contains all flelds)

J = Journal article

‘H = Help (Explanatlon Worksheets)

- X -’_Ex1t _
?

Data base: MARDI I T Worksheet"MARDI'

"Max MFN : 51 - . ' ' ’: Format ¢ MARDI
| micro CDS/ISIS - Ver 3.07 (c)Unesco 1993 R

"Optlons M A, and J represent drfferent worksheets for dszerent;
types of - documents And opt;on G represent a worksheet that

. Fcontalns all the fields in the’ database. If you choose any of. theser“

mnoptlons the- assoclated worksheet will be selected. The name of the,
selected worksheet will be displayed on the bottom rlght corner -of
' the screen. Choosz.ng opt:.on E dlsplays a - worksheet conta:.ning'-
: explanatory text on the menu optlons. S o

Once you are done Wlth worksheet selectlon, you can choose optlon'
X to return to the data entry menu. If you choose optlon N in the
data entry menu, the worksheet whlch you have selected, will ?
appear to. be fllled in. By dolng SO a new record will ‘be created.
If you - -choose optlon E, you will be prompted to glve the Master
' File Number (s) (MFN) of a recerd or a range of records that you
© want to modlfy If you enter a range, the numbers must be separated'j_
ﬁby at least one space._ '



'f Then the flrst baqe of the worksheet that you have selected w111

' appear on the screen contalnlng the record or the. flrst record from
the". range of the records that you want to edlt; A number of
functlon keys can be used. They are summarlzed below.

3. 1 Functlon kays avallanle WLth data entry

KEYS - - PURPUSE

'GENERAL

SFL dlsplay Help message (if any)

" INSERT f ' togule ba*ween 1nsert and raplace mode

’ CURSOR MOVEMENT

- - move mne pOSltlQn to the rlght
' CTRL -> ' move one word to the rlght
<=~ move one p051t10n to the left |
" CTRL <= f' l“\ mcve one word ta the left |
HOME _.3  'L-TBegln flald o
. END  © field
bursbr up.' ' one llne up within fleld
Cursor down ' one lxne down w;thln fleld
Eﬁter .. next field
‘a3 _prev;eus‘f;e¢d
pEl’ deleteicharauter at curscr posltlcn
BRSSP . - délete character one, p051tlon to. the left
‘:Fg.  .  " ""dgleta5whola field and exxt L
Fe . delete field from curser pos;tlon onwards:
CTRL W delete word at cursor ”

" Fa ' delete black

L5



CUT AND PASTE

| -F3 tf- o mark begzn
F&  mark end and delete block

FS | S 1nsert block (anywhere)

 LEAVING EDIT

ESC - exit from fleld and cancel changes
Pghn _exit from page _
“ENTER = from last fleld on a page. exlt from paqe

When you have flnlehed edltlng a page of a worksheet the follow1ng
llnes wxll appear ocn the bcttom of the screen-

14{ - Next page B -~ PreVious_page M- Modify"-wu'- New record

X -‘Exit D - Delete c - Cancel T - End revise
| | More ... | -

»”.-Pressmng (return) w111 bring you to the next page of the worksheet.
‘Pres51nq B Wlll bring you to the prev1ous page of . the worksheet. o
'Pressing M w111 enable you to modlfy the data on the page of the
'worksheet that is on the screen. :

Pressing N* will store thls record and you w111 be offered the same

T worksheet to enter a new record

ok

Presszng X will store this record and bring you back to the data
entry menu or to the next record if you have selected a range of

_records to edlt

Pressing D will delete the record that is on your screen,

Preselng c will not store the current record or the modlflcatlons

in the current record.
Press;ng T w111 not store the modlflcatlons in the current record‘

and bring you back to the menu of the data entry services. If you.;f;
_have selected a range of records to edit, you will net go to the

next record.

16



Iv. gules',per field

In thls section descrlptlan of each of the flelds Wlll be_

~”fipresented. Descrlptxan oﬁ each fleld 1nc1ude:

- Use itadéscribas tne_use_for which,the-figld as been

R :  designed, . - L _
. Attributes -  indicates such attrlbutes of the field as_
B B 'Repeatabllxty and Suhfzeids. These attributea are
“indicated using the.,keyWQrds. REPEATABLE .~ and
_ SUBFIELD.. Note that the absence of these keywbrds
llndlcates the absence of the attrlbutes.
Note =~ - - 7'provxdes addltlanal 1nformatlon which is useful for
,  the understand&ng ‘and use of the field.
:Déta entry'-_ describes how to  enter the field values in a 

- correct format durlng data antry Examples are,alsa
- included whenever necessary. '

- ‘4 1 General

There are four groups of fzalds that ‘serve dlfferent purposes.

Ident;f;catxcn of Decument g Field 110 - 170
'These fislds ccntaln data that relate to thls record, such as
the 1dent1f1catlcn of the lnput cantre, status, relatlonshlp_
. w1th ‘other records. : o | )
| ;Blbllographlc descréptlcn & Field 210'4‘820
These flelds cgntaln data that unlquely 1dentlfy a document
such as authors, titles, publlsher. ‘ '

Content analysxs e Fleld 830 - 940 .
The codes and descrlptcrs ln these flelds descrxbe the subject .

contents af the- documantn




' Identification cf'indexérs s Field 950 = 970 o

and data ihput personnel‘

‘These fields 1dant1fy when this record was entered 1ntq the
) database, and by whom.
If you use the predeflned ‘worksheets that are provxﬂed for data
input in the PADdev database, the tag of the field to be fllled in
is given on the worksheet. after its name. All flelds on these
;fworksheets are mandatory, unless their name is preceded by . [0].
“”Flelds wlth [0] are optlonal. . ' ' ' -

18




: 4.2' Fields-fcrlidgntification of document'

) 4 2.1 _;“__ Q of ;ngut aentre

USE: This field is used to make a record ldentlflable withln the;
‘co-operative PADdev system._' :

_SUBFIELDS.' , b

 DATA ENTRY:

Subfields:
‘a Enter the country code (ses Annex I) for the ceuntry cf

the national input centre, or a code a551gned by the
PADdeV'cmcrdﬂnatlon centre for'spec1allzed ‘input centres.

 _b " Enter the last two digits of the year of input, followed _-':

by a Uﬂlque four digit number assmgned by the input

centre,

R

_Examplee_f

: For the first record from the Burundi lnput centre submltted.. 3

.ln 1994, enter the field value as,
,“aBI‘bQ4QGOl '

19




S4.2.2 0 120 Locatlon of Document _
USE: This field is used to glve 1nformatlon on the location of a.
' copy af the actual document

~ . REPEATABLE.

~ SUBFIELDS: a, b

_“”DATA ENTRY' -
Subfields

- a Enter name of the lerary
'b - Enter call number -
Example.

“aMLnlstere de l'Industr;e*bQA 7€, 8 123

20
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4.2.3

130 _Bibliograghiollevel indicato#

USE~ It is used to- 1ndlcate‘ the blbllographlc level of the
document and also the blbllographlc level of the parent_

“documemt 1f appllcable.

-There are four codes feor blblloqraphlc levels.f

(Analytlcal) indicates that the document 1s part of a

g 1arqer physical unlt e.g. an artlcle from a journal or

a chapter from a- book.

y o

(Monograph) 1nd1catas that the document is publlshed in

_one or a known number of parts. E g., a book or a volume

of multlvolume monoqraph

(Serlal) 1nd1cates that a publxcatlon lS 1ntended to be

:ﬁ,publlshed in an lnflnlte number of parts.-For example a'

porlodlcal

“(CGllectlvo) 1nd1cates that the document ls a‘multlvolume B

monograph, lssued elther at the same time or. over' a

':perlod For ‘example a multlvolume encyclopedla.

A focord may contain,data"on'different bibliographic levels.

SUBFIELDS: a, b
DATA ENTRY: |
Subflelds SR PRI S e

-~ Enter blbllographlc level of the document that is.
" actually described in this record : '

Enter blbllographlc level of the host document (1f any)

of whlch the document is a part



Examplesl. _ . .
If the document is a book or a 51ngle-volume report etc.,

i].Wthh is complete on 1ts own, enter the fleld value as,
AaM "

Examplez. § ,

If the document is a chapter extracted from a book, enter the
_.fleld value as, o : Coa o

- ~aA*bM ' T

;Example3° _

CIf the’ document 1s an artlcle form a perlodlcal enter the
ﬂfleld value as, '
~aA*bs

Examp1e4.'“ : _
If the document lS a volume which is part of a monographlc '
":serlee, enter the fleld value as,
| .'_,-,“aM‘b.S "

ogExample5°5_ . , _
‘If the document is of a set of three volumes, each with ltSi

'_eown tltle as well as a collectlve tltle, enter the field value

as, ' :

~ac

"Examp1e6,

Af the document is one’ volume of multivolume collection, such
-as a volume of a mult1VOlume encyclopedla or a volume of a
’J;wo«volume report " each with its own- tltle as well as a
collectlve tltle, enter the fleld value as, R '

AaM~bC
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4.2,

IR Y
ok Y

4

- 140 Re'lationeh"ig to.Q. ther :ec'or'g s

USE~- 'I'hJ.s field is usead to 1nd1cate records in the PADdev qatabase

that have a relat’lon with thz.s recerd, Arecord may be re‘l.ated
with another record in one of the follmvng'three ways. First,
a record may contain a document which is translat:.on of the_

E document in another record. Second X record may contain a
- document whlch is part of a in anothsr record. Flnally,.

record ‘may ccntam a document wh:l.c::h is » host te the document

in another record. These relationships are J.nd:l.cated by the

‘proceedlng has been -entered in a separate record. The values -

three subflelds given below.

REPEATABLE

SUBFIELDS. a, b _c j

'DATA ENTRY: |
Subfields - L . o .
a  Enter the'nﬁmber of the document oizwhich thie document °

is a translatlon. Number must be preceded by T.

'b '-'Enter the. number of the host documeat (J..f it is already

in the database) of wh:.ch this document is a part Number
‘must be preceded by G.

¢ .Enter numbe.r of the spec1f1c document of wtuch this

document 1s the host document. Numter must be preceded

- by 8. .
Numbers must be taken from fleld 110 of the. related documents.

| Example:

Suppose the current record contains the description of the
proceedings - as a whole. Furthermore,_ each artz.cle in the

of field 110 for each of these articles are “aBI“b940001 and
“aBI~ b940002 respectlvely

23



Then in field 140 of the current record, you will enter the
field value as, ' R o ' .
- ~e5940001%7c5940002

BN
vy
P
¥l

24




 4.2.5 150 Record Statue.indieaﬁor:'“

USE. It is used to 1nd1cate the status of a reeord in terms of.
,whether the. record is new, modlfled or deleted. '

DATA ENTRY: o _
| There are three codes correspondlng to the dlfferent record_

status Enter, B _ _
_ N - if thls is a new reccrd,, L
. RURI ﬁh;.c‘- if it is a modlfled recard or .
D - if the record should be deleted from ‘the database.

25



4 2 6 _
USE: Tt~ 15 used to 1nd1cate the country where the document was
_produced. ' o ' :

DATA ENTRY:

In selecting the country Where the document 1s produced (or

160 ‘ Country of groductzon

originated), you may use following as a- guldeizne,

Use the’codes from Annex I to indicate country of production.:

In general, country of productlon ‘is' the country. where;

“tHe publlshercor corporete ‘author is located.

If the document is an artlcle from a serlal, country of
'productzon is the country where the serial is published.

' 'If'the‘document is produced simulteneously in two or more
countries,.select_the_country in which the participating -
centre is located. If no country corresponds to that of

. the. part1c1pat1ng centre, select, in order of preference,

the country of the maln publlsher or. the maln corporate

author.

If the document is unpubllshed i.e. if 1t is reproductlon

_(photocopy, mlcrouflche) or a reprlnt select'the country

in which the document was originally issued.

Examplel., , o
If a record was prepared in Mall, enter the fleld value as

ML~

(cOuntry code,for Mall)

Example2:

2?‘65, .




e
e
-

~

If. the document was produced jolntly by FAO ln Rome and the o
. Ministry of Agrzculture in ?ambla,_entar the fleld value ‘as,

';: ZM (Country code for Zamhla)

Examples. - .
The documentary unit is a reprlnt, whlch 15 produced 1n theu,'

.j._USA of .a document orlglnally produced ln France.'
. FRO (Country ‘code for France) e '
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4.2.7 110 ' gibi;ographic‘tzpe ang indicator

USE This fleld is used to indicate the blblicgraphlc type: and the
- intellectual form. or nature of tha contents of the. decument as

- . defined by AGRIS.

REPEATABLE.

DATA ENTRY’

Enter ‘one or more of the fcllcwlng codes separated by -
percentage sign (%) These codes have tc be entered 1f the

R input'céntre is an AGRIS input centre.
. Maps A | :
Standards
' Theses - :
LLeglslatlon (the text of the law or regulatlon 1tself)
Blbllcgraphies (text contalnlng at least 20 references)
Maps 1ncluded

Summary
Nonwconvenrlcnal llterature

Review article

WW oG m K N R QO e

critic
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" 4.3 Fields fo::bibliograﬁhic description

) 4-3‘-1‘_

" 210

'HUSEE It is'used towahter the personal author and itsuaffiliation{

 REPEATABLE.

whén_there are more than 5 auﬁhors,_éeléct the principal

SUBFIELDS: a, b, c;-d~
'DATAENTRY e
Subfields - : _ : : e — |
a Authors name. Enter Surnamevfcllowed by a comia-and a

a space,:-and the Chrlstlan name(s) (given names) or
‘initials as they appear on the document; If it is'hot -

clear what is a surname or a glven name,_enter “the hame_

as it appears on the document. Do not enter academic or.

other titles such as Professor, Dr., Englnee:, etc.

Enter name 6r' _acronym of the: lnstltutlon of the
'afflllatlon follcwed by a comma and a space and the name

of the c1ty

E Enter the code for the ccuntry (See Annex I) Qf_the'

h'afflllatlon. _
‘Enter name or. acronym of the subunlt where the person 15

_worklnq..

authors (if,ihdidated), or else the first_fiVe'mentioned;

If two ar_nwre anthors (and affiliatiqnsy are -mentioned, |

.'Separate'each occurrence with.percentaqé.sigh (%) .

Examplel:



If a document is “by Neveu, C. who is workinq at PGI
subd1v151on of UNESCO, enter the field value as,
aNevgu,;C.*hUNESCQ Paris~cFR~dDivision PGI

Exampiel:. : . . .. ST
If & document 1s by C. Neveu and Maureen Sly whe are worklng‘
at PGI subdlvxslon of UNESCO and Informatlon Sclence DlVlszon'
" of IDRC respectlvely, enter the field valua as, . - _gg?-

-~ “aNeveu, 'C.~bUNESCO, Paris* cFR“dDivxs;on PGI%;asiyr
‘Maureen*bIDRc Ottawa“~ cCA*dInfcrmatlon Science DlVlslon

30



4.3.2 220 corporate aﬁthor

UsE: Tf it is’ 1ndxoated on the document that an institution is
"-*responSLble for the 1ntellectual oontent of a dooument rather

‘than - a ‘person - or . persons, thls fleld is used to enter

~ information ahout”the_lnstltutlon._

'REPEATABLE.
~ SUBFIELDS: a, b, c "
woTE: .
1. Select as a corporate author an 1nst1tutlon ‘which is

- directly responsible for the 1ntellectual content

.of the document

- .reque,tlng or fuhdlng ' stﬁdy and assuming'

‘responsxbllxty for the lntellectual content of a

o resultlng document;
.~ - .sponsdring a meetlng c1ted ln fleld 710, when the

document 1s a report of the proceedlngs of the

_  meeting; _ _
e _Qronting the degree-or'diploma recerded in field
- shar:.ng with a personal author the intellectual

_ respons;blllty tor the document,
et r.*"the owner Qr a551gnee of proprletary rlghts, when

the. document is a patent._

2. h'The 'same lnstltutlon lS never entered both as an

affiliation and a corporate author in the sama record.

© saelect corporate author rathéer than an affmllatlon in the -

follow1ng cases:

_ ‘affiliation; :
- if it 15 not clearly stated on the document whether

31

if the’ institution is both corporate author and,
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-

1

Ca.

DATA

fA document inay have both persenal and ccrporate authors.
'4;:“When more than one . language version. of an organ;zatlon
o exists, select the cne correspondlng tc the languaqe of
‘the document or, as-a second choice, the language of
'1ndex1ng. If a document is wrltten in several languages,
chcose the lanquaqe of lndexlng.
ENTRY:
: Suhflelds L
a _ _Enter hame" or acronym cf the lnstltutlon of the:
o ‘afflllatlon, fcllowed by a comma and a space and the name'
. of the city. - o '
b . Enter the code for the country (See Annex I) of the
' affllxatlon._ ' _ , '
c Enter name or acronym of the subunlt where the person is'

the institution'is corporate author of:effiliefibﬁQ

ﬂworklng.

_If more’ than one: xnstltutlon are mentloned separate each'

occurrence wlth.percentage 51gn (%)

Example.

4

Ifa dccument is the: result of a study by Forestry department

of Food and Agrlculture Organlzatlcn (FAQ}, enter the fzeldi

' =.vat].ue as,

ﬁ'*aFAo Rome“bIT‘c?orestry department -
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433 230 '_'- ' Document title

USE* It Ls used to enter the tltle of the documcnt in the orlglnal-
~.Janguage as lt occurs on the document. )

© -~ DATA mmw-

l. ~ Enter one title (per document) that is found on the tltle
page of ‘the document. When the title on the title page
and the cover are dlfferent select the version on the
title page, provxded that it is the more complete one.c
Tltle is entered as it appears on the docunent, us;ng-

capltals only for proper names and acronyms.

" 2. If a document is wrltten elther in Engllsh or French,
enter the title as lndlcated in 1. '

3. - If two lahgoages versions of'the titleﬁere found on the

same dccument enter first the title Corresponding'to the

_'language chosen- for lndexlnq followed. by ‘the second-
'tltle. Separate the two tltles by space = space.

4.  If the'docomeﬁt is written in a'language other than
| Enqllsh or French, select ‘the orlglnal title as lndzcated'
in 1. And en;er English, French, Arabic or other
t:ahslations iﬁ:efields:a240,- 250, 260, and 270
:espectively. ' ' B

- The sub-tltle is entered after the maln title preceded by
a colen (:). There should be a space before and after the i

c¢olon.

é

Examples:



Transfer and.dé#éldpment of_techﬁp;ogy in_Afri;a;

Report of a mission to Zambia: 25 June to 1 July 1979
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4.3.4 - . 240 ' granslated‘titlerﬂnglish

a tltle translated in Engl;sh and ‘the orlglnal"
Engllsh thms fleld lS used tn enter the

ﬁSE. I there lS
languaqe J.s not
translated title.

NOTE. .
-The translated tltle entered 1nto thls fleld is one that-is

Supplled by the documental;st, and should not be confused with

. a parallel title.

o Example.3 _ _
Assumlng ‘that. the language of 1ndex1ng is Engllsh. If a’
document is wrxtten in French ~and you want to 1ncorporate¥

. Engllsh translailon of the tltle in the current record, enter‘i
the French title in field 230 and translate the title 1nto

Engllsh ‘and enter it ln fleld 240.

| DATA ENTRY: | | |
'See the guidelines for data entry"given'pnder field 230.
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- 'rra"ﬂéiéitéd' title: Fresch

4.3.5 = 250 51 _

’ 1

_f‘USE. If there lS a tltle translated in French and. -the crqunalg

language is not French, this fleld is. used. to enter the

translated tltle.

NOTE. ‘ : ,
The translated tltle entered in this fleld is one that is

supplled by the decumentallst, and should not be cenfused with
‘a parallel tltle. ‘ '
Example:

Assuming that the language of - 1ndex1ng is French. If all

document is wrltten in Enqllsh _and .you want to 1ncorporate

French translatlon of the title into the current record, enter

the Engllsh tltle in field 230, and translate the tltle into
French and enter it in fxeld 250. ' ' : '

DATA ENTRY. . : . L
' See the guldellnes fer data entry glven under fleld 230
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4.3.6 260 Tra’n-srate_d—title Ai'_abic- ‘

USE' If there is a tztle translated in. Arablc and the orlgxnal
'language is not. Arab:.c, th:.s f:.eld :.s used to.. enter the

translated-tltle.

NOTE. and DATA ENTRY: L
' See the guldellnes for: data entry ngen under fleld 230

i

T BRI



:”USE.‘if the title is translated in: any language other than Engllsh,"
“‘French or Arablc, ‘this field ls used te: entar the translated

NOTE.

title.

and DATA ENTRY"' ,
See ‘the guldellnes fcr data entry glVen under fleld 230
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_ﬁéﬁ. This gieid is used to enter the”personél auﬁhor(S)'of the
source document from Whlch the current document ms extracted.

REPEATABLE.

SUBFIELDS. a; b;.c, a

NOTE: A .
Do not £111 in thls f;eld if lt is the sane person as 1n fleld‘
210. T L ‘

DATA ENTRY:

Subflelds , _

‘a Vﬁ:Authors (Editors) nameo Enter surname followed by'a comma
and a space, and the chrlstlan name(s) (given names} Or °
1n1tlals as they appear on the dooument. -If it lS not
clear what 15 a surname or a glven name, enter the name
as it appears on the document. Do not enter academic or_
cther titles such as Professor, Dr.; Englneer, ete. -

b Enter name or acronym Of the institution of the

| affiliation, followed by a:comma‘and a spaoe and the name.

~ of the city. o . |

c Enter the oode for the country (SEe Annex I) of the
~affiliation. ' : :

d Enter name or aoronym of the subunlt where the person is J
worklng. ‘ ' ' T .

See the guidelines for data entry glven under flEld 210._

_ Example: . | |
o If a document entitled "Quallflcatmon, produothlty“ whioh _
-ls authored by D. R. Leonard and K. Prewrtl,'Ls extracted from ‘
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e
o

"a book by G. Hyden and A Adede31 entitled “De#eiopinq

"researcn on Africa admlnlstratlon° some methodology issues"

‘enter the fields values as,

*aLeanard,:D. R.%~aPrewiti, K. .... in field 210;

QﬁantifiCation, productivity and‘groupé veen in'fiEIdm210;*_

'“aHyden,:G.%“aAdedéji,-A.'...,Kiﬁ fiélazsio;

Developing . research ~on = Africa administration:  some

‘methodologies issue. .... in field 330;
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4.3.9 320 ' :COrgorate.autﬁor of source document, .

'USE. Thls field is used to enter the corporate author(s) of the
source document from which the current dccument is extracted .
if it is 1ndlcated on the document that an 1nst1tutlon is
respons;ble  for the lntellectual content of the ‘source

document rather than a person or personsa

NOTE' ‘ : S
See the guldellnes for selectlng corporate author glven under .

-fleld 220. Do .mot flll in. thls fleld 1f it is the same
lnstltutlon as in field 220. - SR

| -REEEATABLE '

, _SUBFIELD a, b,
'~_DATA ENTRY:
Subfields .

~a » Enter name or acronym' of the institﬁtion of the_
_ afflllatlon, followed by a comma and a space and the: name

of the c1ty - , -

b -Enter the code for the country (See Annex I) of the
- affiliation: ' ,

c"; Enter the name or acronym of the subunlt where the person

is worklng. _
See ‘the guldellnes for data entry glven under fleld 22q

Example'r' R , _ . _

. If the source document from. whlch the current document is

"extracted is the result of study by Forestry department of_-

Food and Agrlculture Organlzatlon (FAO), enter the fleld value

- as, ' |
'ﬁaFAO, Rome“bIT“cForestry department

a1
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" USE~

DATA

"4.3.10 ‘asg . - Title of source docﬁment o

If the current record'describes a document that is extracted
from a larger phy51cal whole, thls field is used to enter the

tltle of the whole as it appears on the: document.

ENTRY:

Select only one' tltle for entry in- this field.

If the documentary unlt is"a chapter or part of a monograph
{book, report etc), enter the tltle of the monograph in field

'330.

' Examplel.

" If “the document is a monograph ent;tled “comprEhensive
development plannlngﬂ by W.F. Stopler extracted from a
imonograph'"Economid-planning'in Afrlca" cand the corporate‘

" ;author of the source document 15 ECA, Addls Ababa, enter the

field values as,

~astopler, W.F. ....... in field 210;

:;comprehensive development planninq‘..; ..... in fleld 230,=

~aECA, Addis Ababa*bET ............. in field 320;
Economiciplenning-in Africa ... .vveseevansin f;eld.ssor

RS

If the docuﬁent is a vOlume in‘aﬂcollection where:eeoh'volume

';has:its;own title as well;:enter theytitle-of'the—oollection'
- in this field. | - | : P

Examplez"

- If the document entltled "1969 household budget survey, volume

1: lncome and consumptlon“ is the flrst volume of a three-.

. volunme collectlon,'entltled "1969 householdlbudqet ‘survey",

‘and the corporete:authOr'of both,documeﬁts (child:and parent)

T as

g
r! .




is ECA, Addls Ababa, enter the field values aéf

‘aECA, Addis Ababa bET .a . l N -: . Ve .‘ in field 220;‘

71969 household budget survey, volume: i income and

‘consumption “-.;,u..;.;};f'ln field 230;"
'(no need to repeat the same corporate name in field. 320.)
1969 household budget SUTVEY “..iavees. in fleld 330"

For data:eﬁﬁry of title see guideiiﬁesﬁprovidedfin'field 230.

a3



c———

4.3.11 430 Title of Seriaiﬁ~

 USE: This, fleld is used to enter:
o a) ';the tltle of a monographlo serles when the document is
‘ _‘ - a monograph or collection which is part of the series;
'--bj.-'the title of a perlodlcal (journal, magazzne, newspaper,
- ‘ete.) when the document 1s an artlcle extracted from the

perlodzcal.

REPEATABLE.
‘NOTE: . |
' . _Seleot one serial tltle per record. ' .

2. If the tltle of the serial is not. found ln elther of the
above, select the tltle on the title page or, 1f there is

_ no title page,.on the cover.

.3}_~ If a serial tltle appears in more than one 1anguaqe:
version choose 'in order of preferenoe, the language
ver31on:correspond1ng to:

- Ianouage'of indexing
- language of text
. - first title on the publlcatlon.
4. Supplements and sub—serles' when the dooument lS a part
. of a supplement to a serlal oxr sub-series with lts own
dlstlnotlve title, select the title of the’ supplement or
sub~ser1eﬂ to be recorded 1n fleld 410.

Example 1:
" 'parent publication: Economlc Report
' Supplements The roie of industries
Select as the serial title :- The role of 1ndustr1es

Example2: .
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‘Parent publication: Libri
| sub-saries: IFLA Communications

selédt-as the serial title :- IFLA communications

When the supplement o sub—serlas dces not have dlstlnctlve-
tltlep select tha tltle of the parent publlcatlon, follawed

- by that of the sugplement or sub-serles, as 1n the followznq

“ ‘examples.. -

' 7Examgle3e _ _ , o
B Parant publ;catlon* kanadlan Stat;stxcal Review. Weekly

Supplament
Supplement. weekly supplement

Select as the serial title:- .Canadian Sﬁatistical Review.'_'

Weekly supplement

":Exampleé o CAE

Parant publlcatzon Afrlcan Trade

-”’Sub«serles. Serles c. Trade OPportunitles

“ DATA

Select as the serial titla:- African‘Tfade._Series'c;'Trade
' ' oppp:tunities ' '

‘ENTRY s

1. Enter the tLﬁle as lt appears on the dccument or  as
" )found in the ISDS Bulletln or in- the serlals authorlty
flle, ' '

2, Capltallze all 1mpovtant werds in serlal tLtle.
' Examplel: L
IDRC Reports

3. Some serial titles are not distinct enough to identify
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the serles in a unlque way, as 1n the ‘case of "Bulletln“
“Worklng Papers"™, "Occa51onal Paper", etc. In this case,

V.the tltle should be establlshed in the fcllow1nq format'

Titiez -'_.Corpbrat_e Author

-Examplez.

Economic Report - Somall Natlonal Bank -

| stat;sticdl Yearbook = - United Natlons_ Statistical

. Office

'Speclal Study - 5c1ence Caun01l of Canada'

When'thé,corporaté author inclﬁdés a main bcdy,.uSe the

_following format:

Tltle'—-M¢1n body. Subordlnate body

| Examples' Dlscu551on paper - Unlver51ty of Toronto.'

Dept. of Geography

: statistidal yéarhook -;'Yemgh Araerepublic_5
Planning Board. Technical office. Central
_ Statistical office R

Working Papers - University of cambridge. -
Centre of African Studies | |

Report Series =~ Lagos University. Dept. of

_Eccnomics'

Parallel tltles are treated as dxfferent ‘occurrences of.
field 410. Therefcre, if a ser1a1 ‘has parallel tztles,
enter th@se occurrances separated by parcentaged 51gn

(%)

i
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4.3.12 420 t_#olume“andﬂgart number‘df gserial

USE:

" DATA

It is used to enter the volume and part number of ‘a“ serial

-publlcatlon whose title has: been entered 1n field 410._,

‘ENTRY:

1.  Convert Roman numerals to Arablc.- _ |
2. Enter the volume and part number in ‘the lanquage of R

indexing preceded by the follOW1ng abbrev1atlons'1‘

volume V.
- number . No.
- supplement SRR Suppl;
':SPEClal issue ._" Spec. issue

3. - Do not enter a’ space after a hyphen, perlod or a number.

4. When a volume and issue number are used, follow the -
' velume number by a comma, a space and the issue number.-

Examplel. : _ ,
If an artlcle is from "Eastern Afrlca Economlc Rev1ew“, volume

'-XXI number 3, enter the fleld values as,.

Eastern Africa Eccnomic Review .....,..,.,in field.eid;
.V,zl,_No 3 ......;...,'1n fleld 420, '

' ExampleZ‘

If an artlcle in French is from. "Etudes Internatlonales""
volume VIII, part 4, enter the field values as, _
Etudes Internatlonales ,;........ in fleld 410,

V.B, No. 4 .....,.,,.. in fleld 420,

ExampleB.

If a document is number 1/2 in the serles safrican Trade"f

~enter field values as follows,

Afrlcan Trade-.,......,;; in field 410;
NO. 1"'2 - -.'- e e MR . in fiEId 42/0 ;
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 ;Example4' y 3
Ifa document is a multlvolume collectlon entltled "Approaches

to plannlng and deslgn of health care facllltles in developing

areas”. The 1nd1v1dual volumes 1n thls collection are numbered
;29, 37, and 45 in - the monographlc series ‘“WHO Offset
Publication.", enter,the‘f;eld values as, | |

‘-Approaches to plannlnq and 6951gn of health care
facilities ln developlng areas ......... in fleld 230.
,WHO Offset Publlcatlon ...........1n field 410.
No 29/37/45 ;..........; in field 420.
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| 403013 430 ISSN

| USE-

It is used to enter the Internatlonal Standard Ser1a1 Number

'+ (I88N) whlch provxdes a unlque 1dent1f1cat10n for a- serlal
 title. . D i

DATA

ENTRY.

‘_Enter the ISSN. number as lt occurs on the document or in the,

. IsDS, Bulletln, not preceded by ISSN'.

_Example.,

If the ISSN of the serlal “Afrlcan Develcpment" is 0046-9963"

' enter the' field value as,_

African Development ............} in fleld 410,
00469963 ...v.eie..ens in fleld a30; -

49



b——

 _4.3.14 510 Form of texé

%

.fUSE;_It is used to 1nd1cate the form of the document that was used

to prepare thls record.

DATA ENTRY: ‘
_ Enter cne of the follow1ng codes. i

-A_mo'(abeﬁraot) The docunent was examine& in a condensed form.
SO - .(other) The document was examlned in another form, suoh_,'

as a tranelatxon | : _
P v.o(prlmary) The document was examlned ln its orlglnal form.
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4.3.15_ 540 Language of text

DATA

This fleld is used to enter the language(s) 1n_which the

“USE:
document is wrltten.
REPEATABLE.'
NOTE: T R R |
o Do not enter the‘languages in which only a sumnmary or abstract -
. of the text . appears. Enter - 'these languages in field 560
(Languages of summarles) ' T ' ‘ ‘
" This field enables to retrieve documents’written3in‘a'specific
' language. - o
ENTRY:

Use the codes from Annex II to represent the langauge(s)

'If the docunment is written in. multlple languages,'separate'

each occurrences’ using percentage 51gn.

-Examplel.

If the document is wrltten in Engllsh with summarles in French_

. and Spanlsh enter the field values as,‘

FRYES ....... in field 560;
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USE

;DATA

.4.3;;6 . 550 Lanquage of indeking

This. fleld used to enter the language used to 1ndex the
document. :

ENTRY.- : ‘

Enter in this fleld 1f the language of 1ndex1ng is dlfferent g
from the language of the text Use the codes from Annex II to
represent the 1anguage. ‘ ' '

__Example'

If the language of 1ndex1ng is French enter the fleld value_
as’ ’

 FR
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4-3.17

y USE Thls fleld is us ed to enter the 1anguage(s) of any summary(s)_.
or abstract(s} 1ncluded 1n the document.l.

‘.'REPEATABLE{

_DATA ENTRY: T |
o ‘ Enter in thls fleld if the language(s): of summary(s) 1sjaref -
| y dlfferent form the 1anguage of the text Use the codes from |
- tAnnex II to represent the 1anguage.

CIf two or more summaries exist, enter each language code'
separated by a- percentage 51gn (%)

- Exanmplel: _ _
_;If a document is wrltten 1n Engllsh w1th summarles 1n Enqllsh'
and French enter the fleld value as, '
' FR

rExamplez._ ‘ : .
If a document le wrltten in Arablc w1th summarles in Engllsh, o
. French and Spanlsh enter the fleld value as, . |

' ENBESATR | '
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4,3.18 810 E Publishers namefag#u;ocation-
“ USE. This fleld 1s used to enter the name and locatlon of the

publlsher or other organlzatlon 'or person respon51hle for the
productlon and dlstrlbutlon of nonser1a1 publlcatlons.

REPEATABLE.

SUBFIELDS: a, b, ¢
NoTE: o o
. 1. If there is more than one publisher, seleqt{ in order of
{Epreference. o | : o n |
- the publlsher located in the same . country as the-

rlnput center; o
- the flrst publlsher named on the document.
'_Entry of a seccmd publlsher is optlonal.

2.  In case of ndn-convéntiqnaj\literature{‘i.e.unpuhlished c

‘material such "as' 'theise_s'; ‘reports, etec, do not enter
‘publisher if it is the samé as the corpdrate author..

,3; : Nhen no 1ssu1ng body can be determlned fleld 610 is, left.
| _ blank. Enter a .note descrlblng the nature of the
document “such as "unpubllshed typescrlpt“, in f;eld 820

_ (An01llary notes,i° '

4 r When the document is a reprlnt 1ssued by a publlsher'
) | cther than the. orlglnal dccument, enter data relatlng to
the reprlnt publisher in fleld 610. Enter data relatlng

‘to the orlglnal publication (publisher and date) in field

820 (Anclllary notes). Note that the country of origin
“entered in 610 is the country in whlch the document was

b
;

~originally issued.
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5, -When several levels of an organlzatlon appear as a.

‘publlsher, ‘enter the name of the most generlc part of the
'-organlzatlon. Intermedlate levels or sub-bodles may be
romltted if they do not add to the ldentlficatlcn of the
publlsher. ' ‘

(Note that a printer is not‘necessarily a pﬁblisher.):

DATA ENTRY:

Subflelds-

a Publlshers' name. Enter the publisher name as 1t appears

“on the document. Unessentlal words, such as Company,
lelted Incorporated Industry, _Publlshers, and Sons,
. may be omltted or abbrev1ated

| Place of publlcatlcn. Enter the name of. the 01ty or town'

- where the publlsher is located When two cltles are cited
for the same publlsher, enter cnly the f;rst one.

c".‘Enter-the Code (Annex I) for the ccuntry_of'publication.

' If more than one 'publisher is mentloned, separate each

occurrence with percentage 51gn. ‘

.Examplel. 5
If the document 1s publlshed by Elsev1er located in Amsterdam'

and NEA 1n DAKAR, enter the fleld value as,r"

faElse@ier*bAmsterdam"cNL%“aNEA“bDakar‘cSN

ExampleZ

If the publlsher is shown on the document as “Computerlzed_'
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'Doéumentétion_Seqtion, ILRI, Addis Ababa".

faILRf‘bAddis Ababa“cET
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4.3.19 "

 USE: This'

of a

" NOTE:

820 ggnate'of pubiioggion"(freédforml

field is us sed to enter the date of publlcation or issues
document, i.e., ' R '

date of publlcatlon of a- book ‘repdrt or ‘nonserial
publication; L IR
: date of 1seue (volume, number) ‘of the ser1a1 publlcatlon

to whlch the document belongs,

_date of eubmlsslon of a the51s or dlssertatlon,
'f_date of publlcatlon of a document pertalnlng to patent.

V:It is"also useful' to::produce7 indexes ‘acoording to:
Islamic, Ethiopian or other calenders. '

DATA ENTRY:

R PO

Enter the date of publlcatnon as found on the document,'

.. on the title page or the reverese of the tltle page, on

Lhe copyrlght statement.

FWhen “the document is a reprlnt or subsequent edltlon,
-enter the date of publlcatlon of the edltlon in hand. The.

. date of theé- orlglnal publlcatlon is recorded in field 820

f(Anclllary date)

' Examplel'

If a
hand

‘values as,"*

report 1s orlglnally publlshed 1n 1980 the document in
is the second edltlon, dated 1n 1983 _enter the field

11983 .......in field 620;

- originally publiEhed in 1980 .......... in field 820.

3,

When no date of. publication is specified,. supply a
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probable date of publication by checking refefenees;

tables, etc.. Select the. latest date mentloned and: enter:

this date between. square brackets.

-Example2, : - S T

L LIf a document emtltlled “Programme of work and priorities for

1982-1983" has no date of publication, enter the field value

- as, -

(1981)s+vvevnvnsn. in field'séc;

4. When a document is publlshed over several years, enter
" the begining and endlng dates,_ ' '

' Example: .
If a document is a collectlon publlshed over the years, 1979,
1980, 19381, enter the fleld value as,

197941931 Cevveei ii..in field 520;.
5. . When the document is a chapter or-a serial article and

bears a date different from the date of the generic
document. from which it is extracted, enter the date cf

' pﬁblication_ of the generic  document. The date of

publication of the document can be entered in field 820.

¢~_Example' _ L
]_ If a document is an article entltled “Organlzatlonal form and
‘control of parastatals in Tanzania" and dated 1981,_fr9m a
serial entitled "Africa Development“ dated 1983, entef'the

‘field values as follows,
1983 uooo-u--oaan ln flej-d 620’ . . E . -
orlglnally publlshed in 1981 ... . c0ue.. in fleld 820.
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6. standardize and abrldge the date and enter it on one. of

'_‘the follow1ng formats: -

Day month

year

Month year

Season and year

 Year

7. | Abbrev1ate the names of the months in the 1anguage of
'-ﬂ_analy51s. Do not include a perlod after the abbrev;atlon.

_ Months'are.abbrévatéd-as
 ENGLISH = o
S Jan . Feb Mar Apr
. _IJul'.Aug-_Sepj Oct
'~ FRENCH =~ |
- jan. fév' mar avr
jul aoGt sep ‘oct

“'Examplei:
° ‘On_document
=‘17‘February 1981

“1ér décember 1960
October/November 1975
Fall 1968 : )
1955 -1965
. no date

1981

._August 1978

8. _‘Do not 1nclude a space befare or- after a hyphen.

follows:

‘May Jun
Nov. Dec
“mai Jun

nov. déc

17 Feb 1981
1 déc 1960
Nov 1975 -

- Fall 1968
1965 |

{1937} (supplied date)
1981
Aug 1978

329 December 1930 to 5 January 19281 5 Jan 1981
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4.3.20 30 ' Date of publication (standard numeric form)

 USE: This field 1is used to  entgr?=date_ of  ?ublication in

" PATTERN FIELD. (9999f99~99)

standardized form. It is used for retrieval purposes, to
identify all items produced in a given year or .over a period
of several years. It corre;pdnds*térthe date entered in 620.

-

 DATA ENTRY:

. Enter the date of publlcatlon in the followzng format° -
| ~-qYYYY-MM-DD . o o
‘Wherei"
| ' Y= Year of publlcatlon
o M= Month (00-12)
D= Day (00-31)

Examplel: : ‘ _ o

on document = In field GQg'i_ 'In field 630
30 July 1981 30 Jul 1981 1981-07-30
Fall 1977 t © 1977 ' ~1977-00-00
1-5 February 1967 ’ 5 Feb 1967 - 1967-02-05

. June 1987 . Jun 1987 1987-06-00
1975 to 1976 . 1976 T 1976-00-00
No date . (1972) . 1972-00-00
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- 4.3.21 640 Collation

fUSE{-This“field“ie'QSedeto enter the physioaljdescription.of a

document : pagination, number of ~volumes, duration of a film
or sound recordlng, £ilm or map smze, presence of illustratlve'
materlal,'etc. : '

'SUBFIELDs: a, b’
DATA ENTRY: '

Subf1e1ds*1 _ - _

':a- Paglnatlon. Enter the humber of pagee of'a”ﬁonograph
-followed by p., or the first and the last page number -of -

wlfan artlcle or chapter, preceded by B-. or an 1nd1cation
of the volume number of a multl—volume monograph. A
paglnatlon in Roman numerals should be. transcrlbed to
Arabic numerals. ' 3

b . Bibliographic notes..Sepe:ete'notee by a'comma'and a
space. If you use abbreviations they mustJbefaccording
~ to ISO 832. o o
Examplel'

pFor a document contalnlng 92 pages w1th 111ustratlons and
'blbllography, enter the . fleld velue as,
i a92p.“b111ustratlons, blbllography.

pExamp1e2° . _ : _

For a chapter from a monograph on. pages 86 158, enter the

fleld value as, - B
. p.86-158
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' Examples.'
If an.article 1s 1n one issue of a perlodlcal located on pages

1, 13- 15, 'and 29-30, enter the field: value as,.
" p 1, 13-15, 29-30 '

'Example4. - : . ,
For a three volume collectlon w1th a totdl 1722 pages, enter
the field value as, B

' 1722p,, in 3v.

-Examples. _ : : :
~For a monograph w1th 301 pages and a preface of XXXII pages,_
‘enter the field value as,

301+32p.

3 Examples.

 ‘For a multlvolume work contalnlng 6 VQlumes, enter the field
- value as,

GVo :
Example7:

'If the document is a map, enter the fleld value as,"
map

62



o

*4.3.223 . 850 ' pocument or regort.number

USEv

| 1dent1fy a document.
REPEATASLE.
NOTE: -, . , ,

B The document number is" generally found on the cover or tltle
‘page,'lt is often located- 1n the upper—rlght ‘or lower 1eft
'corner. : ' b u' .o ' ' -

'f-Do not confuse a document number w1th contract, grant or sales
'numbers and ISBN, whlch are usually 1dent1f1ed as such.
If a dccument has several document numbers, select a maximum
- of four document numbers.
Example: _
SC.74/W3/20
UNIDO/LIB/SER.D121
 E/CN. 14/8IB/12
f, BREDA/?Q/POP/Sem ljw p.4
A strlng of 1n1L1als and/or acronyms is not a document number. -
'NRD/WR/UNESCO/WHD/ECA is nct to be entered as a document'
- number ‘ ' ‘
ENTRY

DATA

Thls fleld'ls used to enter report or document number that

Enter each document number exactly‘ as it appears on 'the

.document 1nclud1ng all punctuatlon and spaces._'

Igncreesuch words aS‘"provisionalnf.nfinalﬂr_etca, atjthe'
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Examplel: ‘ EE )
:If - the . document . number ~on . the . document

'-beginning of a document number.

~

Prov151ona1/ST/CS/SER F/309 enter the fleld value as,
ST/CS/SER.F/309 '

Examplez'

. is -

If there are twu or more. document numbers to be entered, enter

‘them separated by percentage sxgn.

DP/UN/LES-71- 503/8<DP/UN/LES-?3~029/9
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4.3.23 60 ISBN

- USE: Thls fleld is. used to enter the Internatlonal Standard Book
Number (ISBN) Y ’ '

NOTE: : o

o The ISBN is a tenécharaCter numerical code used to standardize
internationally’ the numberlng of books._'It identifies one
tltle, or edltlon of a tltle of a publlshed book unlquely.‘
"ISBNs are generally a551gned by the . natlonal lerary of a
country and are’ usualiy fcund on a document thh the publisher;
lnformatlon. C '

DATA ENTRY" . _ .
1. Enter the ]SBN as it occurs on the document, not preceded

by 'ISBN'.

'Examplel.'

- If the ISBN appears on the document as ISBN 0—582~55608-
2, enter the field value as follows,

. 0-582-55608-2

2. When several ISBNS appeaf,'relating‘to diffefent editions
~of the same document enter the ISBN correspondlng to the
7,ed1tlon in hand. '

Examplez' : _ _
. The documentary unit is SLmultaneously publlshed by North
Holland and American Elsev1er. Two,ISBNs are provided: -

ISBN (North~Holland) 0-7204-2831-9 |
ISBN (American Elsevier) 0-4444-40848-3
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' Bxample3:’

If the edltlon in hand is the North—Holland edltzon,

‘enter the field value as,

0-7204~2831-9

 “Enter the ISBN'Qoélaoing the blonks by hyphens.

il

If the ISBN is’ shown on the document as,

; 90 7000 2345, entor the fleld value as follows,
790-7000 ~234-5
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- 4.3.24 670 Eﬁition

USE Thls fleld is used to enter an 1nd1catlon of the number of the
edltlon if 1t occurs on the document.

DATA ENTRY: _ ‘ ‘
Enter the edltlon statement in the Language of 1ndex1ng as 1t
occurs on the document ‘ -

Example°
2nd ed1t10n,_rev1sed._
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.,4'.3.25'

70 Cénferenceg'meeting,rsxggoeium

'USE- Thls field 1s ueed to enter the nane, number, c1ty, and date
' - pertexnlng tx: a meetlng,-conference, workshop, symp051um,
course, sem;nar, .ete. when the document is a report or the
proceedinqs:bf'a meet;ng,-or a preparato;y documernt for a

‘meeting.

REPEATABLE.

. SUBFIELDS: a, b, c, d
DATA ENTRY: o
“1. Subfields:

" a

Name of the conference. Enter the offieial ﬁame_ef the
conference’pertaining to the document. Capitalize the

“first letter of all significant words. For numbered

meetinqs,;follow_the'meeting-name with a comma and a

: spaee and the erigihe11number'denoting the number. -

_Examplel'

~aMeeting of experts of the Trans-Afrlcan -Highway
~ coordinating Committee
*aExecut;ve-Commlttee, 15th meetlng

" When the conference name appears in more than one
‘language, enter in order of peference, the 1anguage

version corresponding to:

- Language of. lndexlng,

-  the flrst ene mentloned on the tltle page of the
document., | _ _

City. Enter the name of the eity_or'towegin_which the

' meeting was held. | | N
. Country codee(See_Annex I). Enter the.dountry,code'that '
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" corresponds to the city or town entered in subfield b.
Date. . Enter the date as 1t occurs . on. the document.
t"Separate flrst and last date by hyphens. o o

j-Examplez.._. \ _
“aConference des Mlnlstres‘bKlgall cRW“dz 7 fevrler 1992

"Document pertalnlng to. two or three meetlngs-'
If a document refers to more than one conference, enter
_each occurence separated by a percentage 51gn (%)

,'Exanple3. S S
~aWorld forestry congress, 7th~bParis~cFR"d3-10 Jan.
1995%Jolnt conference of Afrlcan planners, statlstlclans'

and demographers 2nd se551on“bAddls Ababa* cET“dzs Sep-

Qect. 1994
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USE

‘DATA

——
T

4.3.26 720 | Academic'deqree or diploma

ThlS fleld 1s used to enter. the type of academlc paper and_
degree granted by an lnstltutlon as a result of" the subm;ss;on;
of- the document in _hand followed by the ‘name. of the

institution.

ENTRY: _ , _
Enter the degree or dlploma as’' it appears on the document
abbrev1at1ng 1t when p0551b1e. Do not enter spaces follow1ng_]

'perlods. ' ;

Examplel.
Ph. D.
M.
. M.sc.
Dr.Med.
- M.Ed.
Examplez. - R
M.Sc. Addis Ababa University
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4.3.27

a

730 ' Patent.classification”

; USE “This field is: ‘used to enter 1nformatlon on patent number, the
-@'Internatlonal patent classification (IPC) number, Natlonal
'-fc1a551f1catlon number prov1ded on the document and the country

1ssu1ng the Natlonal class1f1catlon number.

REPEATABLE. -
'SUBFIELDS: -
DATA ENTRY: -

b _c
Subflelds'f o
iInternatlonal patent Classxflcatlon. Enter here a number
‘attributed - by = the ‘World Intellectual_ property-
>-ofganization-'(WIPO)--or by the African Intellectual
property organization (AIPO) as'it'aﬁpears on document.
National classification. Enter here. a patent number'
. attributed by a national authority. '

Enter the code for the country that lssued the Nat10na1

_c1a551flcatlon (See Annex I)
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- 4.3.28 740 Develogmenteprejeet
USE: This field is used to enter the* number or  code of a

development or technlcal a551stance project if the document
‘describes, or is the result of the develepment progect. s

“SUBFIELDS:‘a, b
'DATA ENTRY: . . _ _ _
.3. ~ Enter the acronym of the 1nstitut10n responslble for the_:f
prOJect ~followed by the code for the ccuntry where the |
~.project is carried out, and the pro:ect number as_it..
.. -appears on the document. S '
b Enter the total amount 1nvested on the prOJect as a real ”.
i~ number, specxfylng the currency ' '

Example: _ T _
_ ~aUSAID / GM / MTR-12°b50000 (US$)
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 4.3.20 8§10 Availability

USE: Thls fleld is used to enter 1nformat10n on. how to obtaln_

: coples of . documents that are. not avallable from the system_'
elther because the system does not offer a document dellveryi
'serv1ce or because access to a partlcular document- has been
restrlcted by the 1ssu1ng agency. It is used to enter \
L 1nformatlon llke prlce, ‘order, number, restrlctlons, etc.

o

NOTE:

' Thls fleld is partlcularly relevant for itens not avallable
through normal commercial channels (i. e. non-conventlonalw
rmaterlal) "It . is also used to -1nd1cate restrlcted" and
confldentlal ‘documents. - In such cases enter ‘ "Restr."
follcwed by the acronym of the organization respon51b1e for
the productlon and dlstrlbutlon of" document. .

DATA ENTRY: o
Enter the lnfoxmatlon in a. free format.'
Examplel: ' '
If a document is avallable 1n mlcroflche from OECD for 5
| FF, enter the ileld value as, L )
' microfiche 5.FF

Example2: s L | | “;\
If a document is avallable from OMVS, phbtoeopiedl‘free of
charqe, enter the fleld value as, ' | o

' OMVS"phoLocopy
Example3°' _ 3 . . .
If a document 1s a restrlcted document from ECA, enteffthe
fleld value as, ' o

Restr. ECA



4.3.30 '29 - "Ancillarg-ndtes'

- USE:. Thls fleld is- used to enter all the notes that you can nct
i;x _enter in other fields.

DATA ENTRY. ‘ . _ _
Entexr anclllary data in the Language of . 1ndex1ng. Thls field
shoula bhe used sparlnqu.‘ '

Examples._ﬁx
i " ‘Original tltle........ _
Lo & Also-publlshed in Arabldf
‘Provisional version | |
‘Incomplete document L _ _ .
Prepared under contract for USAID West Afrlca Bureau‘
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. .&"‘n B

4.4 Fields for content analysis..‘"d
'4‘4_1“.‘3 aao]-'_ W'Geograghic codes'

'USE: This field is .used to enter'the'code(S)'Of the'counfry (See.
" Annex I) to Whlch the document belng 1ndexed is appllcable or |
relates. ' a

SUBFIELDS: a, b
fDATA ENTRY: -
Subflelds.' , . _ o
a Prlmary geographlcal descrlptor. Enter country code(s)
pertaining to the entire document or to a significant
part thereof, to a maximum of 3. These codes will be
associated with the descriptors to generate‘the subject -
indexes. The fxrst primary geographlc code entered serves
to sort the main blbllographlc index. :

' [

b . aSecondary'geographical descriptors_separated by a space.[
Enter country codes relating. to'a part of the document

_ only, or which are of less 1mportance in the dlscu351on,'

. separated by a space. |

Examplel- , _
If a document describes rural cooperatlves in Burklna
'Faso and Senegal, enter the ﬁ;eld value as, '
. ~aBF SE ' B ' |

Examplez' , _ . _ :
.If a document is entltled "COuntry proflle' Botswana"'

enter the fleld value as, ) :
~aBW . o N L
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4.4.2

840

‘ ;PBDIS'EHIEOSG-COdG_

USE' This code is used to determlne the headlng under whlch thls
record appears in DEVlndex._It is also used- to 1nd1cate the
purpose for whlch ‘the document has been prepared. BN

DATA ENTRY: . - | .

Enter a three letter ccde from Annex 1T whloh most closely
reflects the  purpose for. whlch the document was prepared.
Enter only one code per record. ' .

Exanplel: -
. A10
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4.4,3p1:, aso‘é,q_ JpAois sectOral_code}s)_ﬂ_

"_USE' Thls fléld is used to enter up to three sectoral codes for a

3;3krecord as input. to the PADIS system. These codes represent the

- main sectors of soc1oeconom1c development plannlng. Sectoral
codes may be u.ed to 11m1t document retrieval to a sPec1fic
sector to produce spe01ellzed blbllographles, etc._:

,REPEATABLE B
.DATA 'ENTRY:

s

Enter code(s) 'in the approprlate space on the: worksheet Enter
a- max1mum of three codes from Annex IV, if appllcable. If you .
enter more.than one code, separate the codes from. one another
_us1ng percentage sign (%) Do not select a sectoral code when
_the document deals w1th socioeconomic development 1n general.

Example:
0103030
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4.4.4  g70 ..?aiticigetion in;other»informaticn'sgsteme

USE: THEE' field “is used to enter the* acronym(s} of other
1nformatlon systems 1nto whlch thls record will be entered.

‘REPEATBAL_E .
DATA ENTRY:
Example:
If the record belng created is also entered in AGRIS and
~ ARCTIS databasee, enter the value for fleld 870 of the current
- record as follows, S TR
. AGRIS3ARCTIS .




. \ 1%

-~ 4.4.5 910 ,f_:QeestiEEQEQ".

USE Thls Fleld is . used to enter the descrlptcrs that reflect the

subject content of a document.

NOTE'. _ | .
In general descrlptors must be chosen carefully, to. give the

docnment. Choose the most Spe01fic descrlptors avallable to
translate a glven concept bearlng in mlnd ‘the user who will

- consult the system w1th the help of the same thesaurus. PADIS
‘1s usmng the OECD Macrothesaurus.

descrlptors or superfluous ones, which may lead to retrlevaI‘

of mater1a1 hav1ng llttle or no 1nterest for the user. A

maxmmum of 15 descrlptors is usually adequate except in a few

cases where 1t could be extended to 20.

In asszgnlng descrlptors to a document it may be useful to

take note of the follow1ng. ' B .

EVe ‘Read ‘the summary, 1ntroduction, table'of“contents, and

B ”conc1u51on, these ‘are the most’ rellable 1nd1cators of the
subject content of the document.

2. “Scen ttne -document, paying*'particulerllattention to

heedings; subheadingsj”illustrations;'tables,'cherts;
‘fetc.‘Reed the firstffew paragraphs of the.text.-‘

)

'3._ “Formulate the major concepts treated in the document and

-make a list of- prellmlnary terms that descrlbe these
'concepts. Note the names ‘of 1mportant organizations and .

geographlc entltlee.__
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4, consult the. alphebetical list of descriptors _in the
thesaurus under each preliminaryzterm; ' e

5. When a prellmlnary term is found as descr1ptor°
a) Read the scope note (SN) 1f there is one, and the
descrlptcrs listed as broader term (BT), narrower 
_term (NT), and related term (RT) - terms to determine
. whether the orlglnal descrlptor, or “one of those
_llsted" under ‘it, ccrresponds to the -ccnceptt
expressed by the prellmlnary term- preference
should be given to the most spec1fic descrlptors
'7app1¢cable to the concept.‘
b)  consult the appropriate. descrlptor grcup to av01d
improper use . of a descrlptor and to flnd other
a‘descrlptcrs relatlng to the same subject area.
6. Wpeﬁ _eppropriete descrlptor is not fduﬁd ' for the
pfeliminEry term, look up synoﬁyms and ‘more general-

expressions.

Consultlng the blbllography is often useful when 1t is
' dlfflcult to translate keyword concepts 1nto apprcprlate
descrlptors A related tltle may cffer a helpful lead.

7. When no descrlptor ‘is found to ccrrespcnd to an essentlal'
. _.concept dlscuseed in the document, ' use fleld 920
~ (proposed descrlptors) o

8. ‘The user's ' needs must be . kept in mlnd at all tlmes. For
each . descrlptor selected ‘ask the questlon. “lf a user .

"were doxng a ~search on thls partlcular toplc, would.,_p":

he/she flnd thls document pertlnent 7'.‘
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Following is a list of ways tn.anid PITFALLS in selecting B

- . descriptors.

DO NOT rely on the_title,3which might be misleading, or cn-the
summary on the dust jacket or the back cover, which may be

: superficial;

f'.DO NOT read the whole document except in thcse 1nstances where
an introduction, table of contents, _chapter headings,

conclusions etc, are lacklng or when necessary for adequate

understandlng of the subject matter. :

DO NOT select a broader term (BT) when ‘& narrower term (NT)

© ‘DATA

is more approprlate.

Example' : : _ .
Do . not use /trade/ when the document deals w1th ‘

/1nternatlcnal trade/

ENTRY:

"Enter descrlptors, in the' language. cf'.indexing,‘fenclcsed

between slashes (/) and separated by commas.

Do nct’hyphenate'descriptcrs between two lines:

_ Example . \

/Commonfund/ /Ccmmcdltyagreements/ /Ccmmodltynmrket/,
/Ccmmodlty prices/, - /Market stab;llzatlon/,-"
/Indebtedness/, /Africa/ | o
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5.4.6 1222  Proposed descriptors -

USE. It is used to enter proposed descrlptors that descrlbe
. concepts dlscussed in a aocument but are. not yet covered in
the thesaurus.

NOTE:

ot

A new descrlptor is proposed after subject descrlptors have

- been assxgned (see field 910, descrlptors), and only when an_'

| exhaustive search of the macrothesaurus. has falled to yield
- an appropriate descrlptor.‘

' DATA ENTRY'_t

Enter descrlptors surrounded by / (slashes) and separated by
commas, in the language of 1ndex1ng.

Example o :
/ MULPOC/ /LAGOS PLAN OF ACTION/ /INDIGENIZATION/
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4.4.7

"448

930 . Abstracts [ French
See field 940 for detalls.
940,- i nbstracts L English

-~ USE: Thls is used to enter a free—text abstract 1n Engllsh.
DATA ENTRY°M~ '

v

The abstract should not exceed 1500 characters, ‘including
spaces, punctuatlon etc. The style should be. kept as simple

~and- conc1se as possible while giving a rellable reprssentation

of the subject matter of the work in hand.

Revzews brxefly the food 51tuatlcn in Afrlca ‘in terms - of
~eproductlcn, 1mport aid, and post—harvest losses. Examlnes

major food policy issues. and proposes toplcs for dlscu551on
tcwards - the evolutlon' of an ‘effsctlve a551stance ‘and -
develqpment strategy for the preventlon of pcst harvest

1osses. :

Discusses problems _affcctihg ‘multinational and. national
institutions invelved in planning, statistics.and demography.
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4. 5 Flelés far the 1dent;f1catzon of 1ndexers and data 1nput

perscnnel

*

4.5.1 -850 lindexer andfdate.of'indéxing

USE: This field is used to enter tha code for the lndexer and date

-of . 1ndex1ng.;a

:SUBFIELDS: a, b
DATA ENTRY:

Subflelds _ _ : : :
a Enter the code for the person Who dxd the 1ndex1nq (this
‘code is aQSLgned by the input centre)
b 'Enter the date of 1ndex1ng accordlng to the pattern
'YYYY-MM-DD ' = o
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4.5.2 L .nodifie& by, and.date'of medification

USE: This. fleld is used to enter the code for the person who dld'
the modlflcatlan and date of modlfxcatlon. S

SUBFIELDS: a, b
. DATA ENTRY: .

Subflelds:h-_ ‘ B _ . ‘ o _
a VEhter the cddé for the ‘person’ who did’tﬁé mbdificatibn -
_ (this code is ass;gned by the 1nput centre) ‘ ‘

b ) fEnter the date of mod1f1catlon accordlng to the pattern

YYYY-MM-DD
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4,5.3 970 = Input by, and date of input

USE . This fleld is used to enter the code for the person. who
entered the data in the database, and date of 1nput

. SUBFIELDS.,a,;b _ . _ _ . )
DATA ENTRY: .o SRR

| Subflelds'_f, | | o : f I |
- a Code for the person who entered the data in the computer

| _ : (this code is a531gned by the input- centre) _

b .Date of input accordlnqltc the pattern YYYY—MM—DD"

-

' 4.5.4 994~999 . Reserved fields

. NOTE: | o | _ |
| The first 139 records in PADdev database'contain-the'COuntry _
codes (Field 994), Country names (Field 995), Sectoral codes.
(Field 9969;_Sectoral heading_(Field 997), Purpose code (Field

998),‘ahd Purpose heading (Field 999). Micro CDS/ISIS ﬁses‘the

‘data in these records to replace codes that are entered in

other flelds of the database with the approprlate country

name, sectoral headlng or purpose headlng durlng online

'disblay or prlntlnq the database records.’
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V. Use of PADdev Printing Services

This sécéioﬁ presents you With one of tHeZServicaa in PADdev
_appllcatlons which. fa0111tates selectlon of scme of the predefined,-
f: dlsplay fcrmats avallable w1th PADdev database. '

%HA dlsplay farmat 1s a set of formattlng language commands whlch
specify the format in whlch records will be dlsplayed or prlnted
S ] or saved to a disk file. You can change or mod;fy an exlstlngl
”dlsplay format through optlon ¢ (change dlsplay formats) of the

*"Informatlon Retrleval Serv1ces menu.

- To go to. the ‘information retrleval menu, choose option s £rom
CDS/ISIS main menu. Assumzng ‘that thes database MADRI has been:
‘_salected, the follow1ng ‘'submenu - will be dlsplayed.__ : '

_Service ISISRET : Infdrﬁatidh Ratrieval:Se:vicesMenu EXDEN

- Change dlaloque language
- Browse Master file

- Display terms dictionary
=~ Search formulation
'¥.Dlsplay search results
Execute previous search
e.changa display format

~ ‘Recall gquery formulations
- Save search results

XUHWOQO0A W
'

- Exit
?
pata base- : MARDI- " " Worksheet: MARDI
Max 'MFN @ 51 o | Format  : MARDI
. ;:i_r'  Micro CDS/ISIS - Ver. 3.07 (c)Unesco 1993
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“In the standard CDS/ISIS menu, when you choose cptlcn F (Change
dlsplay format), CDS/ISIS retrleves the currently selected display

‘.{fcrmat and a;lcws you to modlfy it by displaying it in a fleld

ﬁf;edltcr Whlle the current display format is dlsplayed 1n the fleld
edltor, you can aleo change it w1th another dlsplay fcrmat byf
_clearlng the. current dlsplay format usxng F2 key and ‘entering the
name of”’ the other d;eplay format preceded by @ sign in field

edltcr,‘

‘In thls appllcatlcn, hcwever, the optlon has been extended to allow5
easier way of selecting three dlsplay formats whlle mazntalnlng its
previous \runctlonallty.. Hence, when ycu chccse optlon c,_ the
~application displays the'fclicw1ng submenu. - '

'Service'ISISENT'V S . ,Chccse_formate B _ Menu EXDEN

- Short representatlcn

- Long representation
Diagnostical (field numbers)
Give your own fcrmat

- Exlt

-xmawﬁ
__1

3

Paniefrican‘DeVelcpment_Ihformaticﬁ,Syetem

Data base: MARDI . ' viorksheet: MARDI |
Max MFN : 51 . o _ Fcrmat 2 MARDI

- Micro PDS/ISIS - Ver. 3. 07 (c)Unesco 1993

- The flrst three optlcns ccrrespond to three dlfferent dlsplay
formats. Therefore, when you chocse elther of these cptlcns, the ;
-correspendlng dlsplay fcrmat will autcmatlcally ‘be’ selected. And
its name will be dxsplayed at the bottcm-rlght corner cf the screen

after the 1abel Format.
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- S - Short representatlon ) ,
"~ This optlon selects a display format which .enable t¢ have.
" brief display of the record. ‘The dlsplay w111 con51sts ‘of

"follow1ng flelds'

TAG . Field nanme

230 Document title |
210 = Perscnal author / afflllatlon't
226.'“"'ICorpcrate-author o
410 - Title of serial |
4200 Volume / part number of ser1a1 |
':336’ E "Tltle of source document
610 . Publlshere name and locatlon .
6400 collation o

Long representatlon

' .Thls option selects a dlsplay format which ' prcv1des detalled

display - of the records 1n the database. The dlsplay w111
consists of most of the flelds from the database. ) '

Dlagnostlcal (fleld numbers) , .
This option. selects the display format whlch enables to

dlsplay all flelds in the database as entered 1nc1ud1ng thelr_

' tags. The dlsplay includes control characters such as subfield

' dellmlters, sedrch term dellmlters, occurrence separator in

repeatable field (% 51gn),'etc It is useful for checklng 
records for data entry errors. ' o ‘

K - lee your own fcrmat

“This optlon functions just 11ke ‘option C of the standard'
CDS/ISIS menu. It allows to modlfy or change the currently ;
selected dlsplay format : :

X-- Exit

 Allows . you to return tc the Informatlon Retrleval 5erv1cese

menu.
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*ﬂquter'haviﬁg'selected-oneﬁoﬁhthe above;displayffermat7options,'
~ .CDS/ISIS will display the records. in the database according to the
chosen format up to a time when'youﬁdecide-to change‘it'aQain'or‘

you get out. of CDS/ISIS The follow1ng are sample dlsplay outputs

for the different dlsplay formats,

0ption § - short representation

000107

Forum on camel productlon, marketlnq and research inm IGADD

member ‘

states: proceedlng

/By: IGADD Djlboutl, DI, Agrlcultural Marketlng Department.
Publlshed by 'IGADD, Djibouti, DJ. ”7p.; 6 Appendices.

-~

7000109
different levels of the IGADD region.
/By. IGADD, Djlbouil, DJ, Agrlculture Department.z

Publlshed by JGADD, D]lboutl, DJ. 209+11p.

000112

:_1994 Draft annual report of IGADD executlve secretarlat and o
f planned acthltles for 1995 and 1996.
‘/By: IGADD, Djibouti, DJ. o

. Published by IGADDD, jlboutl, DJ.

1 ooo114

study of tradltlonal farm storage and food reserves at .

' ﬁdlfferent levels of the. IGADD reglon. Main report.

/By: IGADD, D]lboutl, DJ Agrlculture Department
Published by IGADDD, jlboutl, DJ :
More...’ '
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~Qption L = Long'represgntatidn .

———

|| MFN 000107 .

Locatlon of Document i"'

_Blbllographlc level indicator-
'Record Status. indicator

Country of production
Corporate author

Documént title"

Language of text-

 Language of 1ndex1ng

Publishers name and lccatlon
Publlcatnon date (free form)
Publlcatlon date (:tandard)

“CQllatlon .
Cconference, meetlng,symposlum.

'[OJ ancillary notes -

More...' | |
Geographlc codes

Descfiptors,l'

{0] Abstracts' / english .. .-

IGADD
DI

- Forum-on camel productlon,
_marketlng and. research in IGADD
member states._proceedlngs )
- EN | o o

marketing and research in IGADD -
member states N '

-repotts*from'member states

‘Somalia;

Q/Camels/ /Research/ _
_,Examlnes the-ma}or constraints

. _-in‘camel development and.

M
N-

IGADB D]lboutl, DJ Agrlcultural
Marketlng Department

1GADD, Djibouti, DJ

June 1989 .- o
.1989 =-06=07

TIp., & Appendlces

Forum on cameliprogﬁction;

The proceedings includes country

Djibbuti; Ethibpia;'Kenya:

Sudan; Uganda . .
/Animal.pfoductiohll
/Marketlng/,__
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‘option D - Diégnostidail(fiéld numbers)

—_—

Master file number:

Field no.
Field no.
Field no.

1 Field no.
1 Field no.

Field no.

iy o

Field no.
Field no.
'Field no.
Field no.
Field no.
Fleld no«
Fleld noﬂ

Field no.

‘More. ..
Field no.

Field no.

| Field no.

Field no.

Field no.
Field no.

110:

120:

130:

150:
160¢
'220:

230:

540:
5501,

610:
620:

630:-

649:
710:°

820

830:

910:

540:
) ‘development and marketlng and recommends ways‘

9501
. ~AJBK*b1994-12-15 o T

970

M
N

“Department -

.June lg8¢g

000107
1G-94-000002 '
IGADD ‘

¥

DJ ‘ ;
~alGADD, Djlboutl“bDJ“cAgrlcultural Marketlng

Forum on camel productlon, marketlng and

research in IGADD member states: proceedlngsw”'
o - : | g | o | _ I
EN 1 S R
~aIGADD~bD] ibouti~cDJ o S

1985-06-07

*a?p “bﬁ Appendlces ,

Forum on camel® proddctlon marketlng and
research in TGADD member states

The proceedlngs 1ncludes country reports from
member states _
<Dj1bout1><Ethlop1a><Kenya><Somal1a><Sudan>
<Uganda> ' , _
/Animal productlon/, /Marketlng/ /Cémeis/,

/Research/
Examines the major constraints'in'camel

to improve the llvellhoods of camel owhers
*AJBK*51994 12~ 15

T
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‘,jvx.'Use of PADdev”sorting sérvices'f

'Standard CDS/ISIS Sortlng and prlntlng services menu allows one to.

:"generate outputs such as blbllographlc 1ndexes,‘reports etc, either

in the. form of prlnted output ‘or ‘disk flle,,ln a user’ deflned'
format. This optlon provides sortlng and printing worksheets which
. are used for specifying the sort;ng and printing requlrements from

: soratcthhich may not be suitable for novice users,:‘}g - '

- . The PADdev appllcatlon, on the otherhand allows to”generate a
.number of outputs 1n a predeflned formats through the addltional
option introduced ln Sorting and printing servzces menu. To go to .
the Sorting and prlntlng services menu, choose optlon P from the
"'CDS/ISIS main merili. Assumlng again the "MARDI database has been

M'-selected the follow1ng submenu will be dlsplayed.-

~_As-.you. can see'this'is not a standerd CDS/ISIS menu due to the
'_addltlonal option I -~ PADdev lndexes which . enables ‘you to produce

‘various outputs 1n a predeflned format. Agaln choosxng optlon I

B will dlsplay the follow1ng submenu. - _
" SERVICE TSISPRT . INDEXES o Menu EXI2

'8 - Sectoral code index .
- P - Purpose code index PR .
‘A - Authors index : R
'K - Keyword index. .

G - Geographical index
H - Shelf list L L

" C - .Comma delimited export ‘

E - Explanation -
X - Exit

-,:PanhAftica Development_InformatiohWSYStem T

Data base: MARDI - o . worksheet: MARDI
Max MFN : 105 = - = | . S Format : MARDI
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8 ™ Sectoral code 1ndex

3_000108

'010 Agrlculture,‘forestry, flsherles- rural development

-000108

This thlon enables you to generate Sectoral code index whlch" -

consists of the sectoral cpde and sectoral heading and the
MFNs' of the records in which the sectoral code occurs. The

fellowing is the sample output from this option. .
]

PADdev Sectoral Code Index - “.

000106 , | -

140 Tourlsm

150 Transport'

P - Purpose code. lndex

Al0 Basic 1nformatlon and data 'national andlregicnal

1000108 L o . T

i'Elozlmpect
000109

This option enables you to generate an Purpose code index
whlch consists of the Padis Purpose code, Purpose headlng and"
‘the MFNs! of the records in which ‘the Purpose code occurs. The -
" following 1s the sample output from thls optlon._

*

PADdev Purpose Code Index

©00106 -

C20 Commentaries on off1c1al p011c1es and act1v1ties

D10 Studies of partlcular pro;ects‘-
000107
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. A - Authors 1ndex.,_

This option enables you to generate an Author s 1ndex whlch
consists- of the Author's name and the MFN's of the records in
which the Author name occurs. he follow1ng 15 the sample'

; ﬁ3 3 | o -~~~ Author's Index_,

I 000113, 000114, 000115, 000116, 000117, 000118, 000119,

output from thls optlon.-_

IGADD, Djibouti o . L '
000106, 000107, 000108, 000109, 000110, 000111, 000112,

000120, 000121, 000122
Neveu, c. - S : s R .

000125 - - | .

sly, Maureen :
oo0126 . . R _ SR
‘smith, William
000127-

fng - Keyword 1ndex

. This, optlon enables one tc generate a keyword index. whlch
:con51sts of sorted keywords toqether with the correspondlng

MFNs of the records from whlch the keywords are taken. The
,,fcllow1ng is sample output from thls optlons.‘
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et

: _ PADdev Keyword Index
A T i " ! .
Aqrxculture . o ‘

600108, 000110, 000115, 000122:

‘Animal prcduct;on
Lo 00 Q 107 e -

Annuél réport
-000112 .
Arld and seml-arld lands IR ' ol
000106, 000113 :

Arid'Zoneé ' . | _ | _ ._'. o E CowE
000106 L . : . W

Camels"
000107

G - Geagraphlcal lndex _ ,
This - aptlon enables one to generate geographlcal 1ndex

con51st1ng of sorted country names, which’ are- taken from
Country of origin fleld together with the. correspondlng MFNs
of the records from Whlch the the country names are taken. The

follow1ng is sample output from thls optlons _

Diibouti : L o S ' :
000106, 000107, 000108, 000109, 000110, 000111, 000112,
000113, 000114, 000117, 000119, 000121 : S

Ethiopia
000116, 000120

| Kenya
000115

Other'qbuntries '
000122 .

Uganda
000118
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H - Shelf llSt , _
This. optlon enables to. generate Shelf list whlch con51sts of

the Call number, Author, Tltle ‘and Master file number (MFN}..
o A shelf list lS useful to check if the ltems that should be on
'“the shelf accordlng to your catalogue are actually there.

;shelf‘List o

cailfﬁumber . Author ‘Title e o  MFN

GF 13.856" 1989 Slmmons, I. G. Changing the face of the 000124
HBE 74 .M3 E4 Lamberton, D. M Economlos of Information 000123
HF 78.4 .S6 _ IGADD, Djibouti Forum ‘on env1ronmental p 000106
Q 188 55.M4 Mé Moore, Nick How to do research - 000125 :
QA 76.5 D38 Dav1s, Gordon B Computer Data . Proce551ng 000126

C - Comma dellmlted export
fThls optlon enablos to- export the in comma delxmlted formatr

for exchange with other appllcatlon programs such as xBASE
. Lotus 1-2-3 etc. The output form this option will be saved'
into a flle w1th fllename 'EXPORT. CDL. The follow1ng is sample

“ . output from this optlon. .
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MW W an H " Il ll !l e - ; nn mn ’ " l! !l " n ll‘ nn ' n Il ‘" lI n H [N " ll LU Il
B r ! ’ f T
i " " |l L] ll " " ll !l ni ", " LU ] ' ll ll I‘l ﬂ L] ll 1l “ " ll o 1 | ll " “ ll ll ” ll " ll
f

| ‘-illl IHI llll IIII |lll !lll !Ill IHI "Il-lll! IIAaIG69400001’ " llDJ_IGADD,
B "Mo II ll“ “No ll IIDJ- II Ilil .atn lIAaIGADD' _' - o
'_Dj1bouﬁ1“bDJ“bEnv1ronment Department,_" FForum on ' : |
environmental protection and development of subreglonal'

strategy to conmbat. desertlflcatlon, 1990;
lI llll Illl Illl Illl lill "II IIII nn LIl 1] HII'IHI ="EN‘» ","EN; ","EN;".

o, ““aIGADD*bDJLboutl cDJ, tn “1990- ","1990-00~00; ", "2v; -
II’IIH ll" Illt Itll llﬂ Illl Iill HII IIH 1] e
<Dj1bout1><Ethlop1a><Kenya><Somal1a><Sudan><Uganda>,

- m,ba10; *,"010; ¥,M" Y/Desertification/, /Arid zones/,

N I /Env1ronmental protectlon/ /Arid and semi-arid lands/,’

: '/Drought/, n,"/Eastern Africa/; ","","The report prov1des‘
. . an overview of the state of the env1ronment in the IGADD
- : _-;Hsubreglon, with particular emphasis on the drylands. A
: strategy to combat desertification and protect the _
- environment is proposed for the countries of Djibouti, ..

Ethiopia, Kenya, Somalia, Sudan and Uganda.; ","JBK/

'15_12_94; u,u"’uu: _ - ‘ o - :

E - Explanatlon B - : Co T
" This optlon dlsplays a. worksheet contalnlng explanatary text
on the above menu options. o

X -~ Ex1t : :
' Thls optlon w111 take you back to Sortlng and Prlntlng

serv1ces menu.
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Bulgaria L : . BG

Annex I -
“Alphabetical llst of codes for names of countrles '

(From ISO 3166:1988) - P A S

Note: At the moment that this manual is wrltten there are no codes
‘available that take into. account the polltlcal ‘developments in the
world after 1988

,Afghanistan ) B R o AR

Albania"_ ' ‘ s . AL
Algeria T DZ

 American Samea. . . .- 'AS’ o
Andorra . R AD -
' ‘Angola S . RO

anguilla = -~ . o AI
Antarctica E : - 20
Antigua and Barbuda - Y e

: Argentlna- . o Lo B AR

Aruba o S : o - AW
Australia - - . . AU
Austria - S BT - AT

Bahamas - S :

Bahrain A e
Bangladesh = = . - I B BD - B S
Barbados o R - BB I T
Belgium T ' . BE

Belize. . - - B2

Benin N o o BJ -

Bermuda = B o BM.

© Bhutan . - 1 L .- BT

Bolivia . o . BO

‘Botswana o ' § BW

Bouvet -Island =~ = . ' BV

Brazil T s ) BR BRI ,?_”‘11 . é
B BIltlSh Indian 0cean Terrltory "5'4‘ I0 L o

Brunei Darussalam = L " BN

Burklna.Faso .o , . : o BF
Burundi _ I “ BT

Byelorussia ST o BY
Cameroon T g _ oM
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Canada -
. Cape Verde
‘Central Afrlcan Republlc
Chad
~Chile

China _

Christmas Island |
Cocos (XKeeling) Islands
Colombla

_Ccmorcs
. Congo-
" Cook Islands

Costa Rica -
Cote d’Ivoire

" Cuba

‘Cyprus
‘}ﬁCzechslovakla

Denmark - ‘

‘Diibouti

~Dominica

Dominican Républic
East Timor '
Ecuador -

“Egypt
‘El'SalVadox

- Equatorial Guinea
Ethiopia

L

Eritrea

‘Falkland Iqlands (Malvinas)
" Faroe Islands =

Fiji -

- Finland
“France - .
" French Guiana
French Polynesia |
, French Southern Te:rltorles
~ Gabon . :
' Gambia . L
_ German Democratic Republic

GermanyflFéderal-Republicg
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" CA
cv-

CF

e

CN
CX
cc

co

CG

' CK

CR

cT
- CU

CY

DK
DJ

DM
DO -

TP
EC

EG
R
GO’
O ET
ER

FK

FO

FJ
FI

PR
GF

PF

TF.
- GA
. GM

DD

DE



Ghana
Gibraltar
- Greece

_ Grenada
. Guadeloupe

- Guam _
Guatemala.
Guinea ‘
Guinea-Bilssau
Guyana
Haiti

" Heard and McDohald.Islands

Honduras
Hong Kong
Hungarvy
Iceland
India
Indonesia_
Iran
Trag
- .Ireland
- Israel
Italy
Jamalca
‘Japan
“Jordan
Kampuchea
Kenya
" Kiribati

- Korea, DemocraticﬂRepublié
‘Korea, Republic of =

Kuwait

Laos

Lebanon

Lesotho -
rLiberia
" Libya

Liechtenstéin
. Luxembourg

- Macau - .

i
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- GH
GI

GR

. GD
-GP

GU
GT

GN
GW

HY
IS

TN

ID
IR
0

IE

IS
T

- JP.

JO

KH
 KE
KT .

KP

KR =

1A

LB

LR

LY
LI

LU
MO




- Madagascar

" Malawi

Malay31a

Maldives

Mali

Malta

Marshall Islands
Martinique. '
Mauritania
Mauritius = -

" Mexico

Micronesia
.Monaco
Mongolia
Montserrat
Morocco

- “Mozambigue

Myanmar

- Namibia
Nauru

Nepal
Netherlands -
Neutral Zone
‘New Caledonia
New_Zealand :
Nicaragua
Niger

‘Nigeria

Niue:-

Norfolk Island

Northern Marlana Isldnds

“Norway

Oman

Pakistan

Palau

Panama. _
‘Papua New Gulneaj.‘
Paraguay

-Peru

Philippines |
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MY

MG

"ML

MH
MQ

MS

MZ:

NA

NR

NP

NT

NC.
NZ
NI-
NE
NG
NU .

MP

.NO
oM
“PK -
PW
PA
PG

PY
PE
PH



Pitcairn Island
Poland -
_Portugal-A

. Puerto Rico
Quatar

Reunion

. Romania

Rwanda

St. Helena

St. Kitts and Nevis
“Saint Lucia

st. Pierre and Migquelon
Saint Vlncent and the Grenadines
Samoa - -
- Sam Marlno

Sao Tome and Prlnc1pe
Saudi Arlbla_f

Senegal

Seychelles

" Sierra Leone

Singapore |

Solomon Islands.

~ Somalia

South Africa

Spain

.8ri Lanka

Sudan

Suriname :
Svalbard and Jan Mayen Islands
- Swaziland S
‘Sweden -

Switzerland

- . 8yria

Taiwan

Tanzania

- Thailand

Togo -

Tokelau

Tonga _ :
_Trlnldad and Tobago
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PN
" PL
BT
" PR

oA

RE

RO

RW
SH

Lo

PM
vC
WS

8T
SA.

SE

sc-
SL-
sG

'SB

50

“ZA

ES
LK

8D

SR
SJ -

8z
8E. -
~CH .

sy’

TZ

TH

T
TK
- TO

T



Tunisia

. Turkey :
. - Turks and Calcos Islands
. Tuvalu

- . Uganda

Ukrainia - ,

United Arab Emirates
uUnited Kingdom -

-Unlted States

United States Minoz Outlylng Islands
Uruguay

USSR

Vanuatu _ :
Vatican Clty State
Venezuela

Viet nam , .
Virgin ‘Islands (British)
Virgin Islands (US)

" wallis and Futuna Islands

Western Sahara
Yemen

. Yemen (Democratic)
Yugoslavia

zaire |

© . Zambia’

Zimbabwe
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TU
TR

- TC

TV

UG

UA
AE
GB

uUs

Uy
SU

. VA

VE

VG -
Vi

WF.
EH
YE

YD

Yg o
ZR
™

ZW




Annex II =
Language codes (fro

Abkhazian
- Afar
Afrikaans
‘Albanian
‘Amharic
Arabic
Armeniamn
Assamese
‘Aymara
Azerbaijani
- Bashkir -
Basque
Bengali
Bhutani
Bihari
Bislama
“Breton’
Bulgarian .
" Burmese
Byelorussian
Cambodian
‘Catalan
Chinese
Corsican
Croatian . -
Czech
.. Danish
~-Dutch’
Faroese .
Fiji .
Finnish
French
“Frisian
'~ Galician
‘Georgian -
German .
Greek .
Greenlandic -
‘Guarani
. Gujarati
Hausa
Hebrew -
Hindi: _
‘Hungarian
Icelandic
Indonesian

Ar
Hy

m ISO 639:1988E)

Ab.
Aa

Af
. 8gq

Am

As
Ay -
Az
Ba.
Eu
Bn

- Da

Bh
Bi -
Br

. Bg
My

Be
Km .
Ca
Zh

 Cou.

Hr
Cs
Da
N1
Fo
Fj

- Fi

Fr

Fy
Gl

Ka

- De .

El
K1

Gn

Gu

...Ha._

Iw
Hi
Hu
Is

-In
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e

Interlingua;'
-Interlingue -

Inupiak
Irish
Italian
Japanese
Javanese.
Kannada

 Kashmiri

Kazakh

- Kinyarwanda

Kirundi
Korean
Krigizh
Kurdish
Lacthian
Latin

' Latvian -
- Lingala
‘Tidithuanian
Macedonian
-Malagasy
‘Malay '

Malayalam

- Maltese
- Maori

Marathi
Moldavian

‘Mongolian
- Nauru

Nepali
Norwegian

Occitan

Oriya -

- -Oromo

Pashto
Persian
Polish

Portuguese

Punjabi .
Quechua

- Rhaeto-Romance

Romanian
Russian
Samoan
Sangho
Sanskrit

Scots Gaelic
Serbian

Pa

Ia
Te
Ik -

Ga
It
Ja
Jw
Kn

"Ks.

Kk

" Rw
- Rn
Ko
Ky

" Ku

Lo
La
Lv

Mk

Mo
Mn

Na -
Ne
No

Oc
Oor

On

Ps

‘Fa

Pl
Pt

ou

Rm
"Ru

Sm

Sa

. Gd
Sr

Serbo-Croatian Sh

Ln_‘
Lt

Mg
Ms-
Ml
Mt
OMi

: 'Mr
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Sesotho
' Setswana
Shona
8indhi

Singhalese

Siswati
Slovak

~ 8lovenian
Somali
Spanish
Sudanese
Swahili
Swedish:
Tagaloy .
Tajik
Tamil

. Tatar

- Telugu
Thai
Tibetan
Tigrinya
Tonga

- Tsonga
Turkish
Turkmen -
Twi '

Ukrainian

Urdu
Usbhek.

Vietnamese . .

. Volapik

" Welsh
Wolof

- Xhosa .
viddish .
Yoruba
Zulu

- Ta

- Bo
Ti.

n

sn
- 5d

51
Ss

Sk

sl
So

Es

Su

.Sw
© 8w
Ti-

Tt
Te
Th

To
Ts

Tr
Tk
Tw

Uk
Uur
Uz
Vi

Vo
Cy
Wo
Xh
Ji

Yo
Zu
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_ Annex III

Annotated PADIS'purpose codes

(Note. the codes that are used for 1nput con51st of a capltal
letter and twe digits, The headlngs of one capltal letter have been

ﬁ_mlnserted for readablllty)

A S ‘Facts, trends and analyses

- AlQ o  Basic 1nformatlon and data. national and
o - ° ‘regional L
A20 o Extrapolations and forecasts- national -and
o+ o .regional
Azo Existing 51tuat10ns. natlonal and reglonal
B. Prescriptions for decision-making
B10 . . . .7 Prescriptions for development policy or
I B "action: national and- regional .
c - .~ Official policies, plans, programmes and
L '_act1v1t1es . ' : ' o
‘¢cie- . . Official statements of development pollcy .
c20 . Commentaries —on  official policies and -
' S activities : o : ‘
. €30 . R Development . plans
- C40 .- B '~ Commentaries on development plans
c50 T Legal, financial and admlnlstratlve
. . : arrangements. international.
ce60 - - R '~ Commentaries on international arrangementS‘
_ ; : ‘legal, financial and. administrative
- C70 ' Legal, ~ financial = and administrative
S 'arrangements. national ‘
cso - : -~ Commentaries on national arrangements' legal,

financial and administrative

D Developmentﬁaction° operational experience

D10 o . Studies of particular proyects
pa2o . ¢ Develapment resources (particular progects)
D30 ' ' . Announcements and descrlptlons of new pro;ects
p4c - QOperational experlence (particular projects)

- D50 _ ' Operatlonal experlences (general)
E. : A © Consequences and evaluatlon'
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- E10
E20

" F40

o

“F10°

" F20

F30

G10

G20

Inpact
Evaluatlons-‘

Resources and tools for development

Research:.pollcy and surveys of research
. capacities’ and research personnel for

development purposes

Information
" Men, money and materlals :
- Models, methodologles, technlques and tools

”Sc1ent1f1c,' technologlcal_ ~ and j other
-information relating to development activities

- Scientific, techhological - and other
_information generated in the African continent
and relating to any area of social and

economlcl'development ‘which has not been
entered into an international data base or
international indexing or abstracting service

‘Scientific and technological information which

is considered. important within the framework
of the transfer of technology anong developlng
countrles.
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fAnnex Iv

PADdev Sectoral code

- 010 - Agrlculture, - forestry,  fisheries:: rural
e ' - development : ' E '
020 ~ Communications 5
030 - - ' -~ Education and training
040 . Energy )
.. 050 S  Handicrafts and’ cottage 1ndustrles
060 S . Industry (excludlng handicrafts and cottage
o industries) _
070 - Labour; management: and empioyment
080 . - o Law and regulatlon ' _
Q90 - - Minerals, mining and water’ resources (for
o S ‘coal,, oil, natural gas use 040 Energy) '
100 0 - ‘Population . _
110 : Public health’ T
120 . -~ Public administration, social welfare
130 . - ‘Scienceé and technology = -
140 - o Tourism
-150 . ' Transport
160 - . ‘Urban development -
180 o - Environmental issues
1%0. T Statistics
170 -~ Cartography, remote senSLng
- 200 - o Trade.

210 - ‘ . Women 1ﬁ Development
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'“__Annéx V. PADdev Data'Entry Worksheets
A) Worksheet for Monogréphs
, Worksheet / Menu ‘name: MONO /-

'PADdev Monographs /1

'110-ID of ;nput_centre

120 Location of DdCument L

REETE

’156_Eiblipgraphic_leVei'indibator'

‘140 Relatiqnship'to_other_records'

150 Recordlstatus indicétor

|
e
pa

Country of productlon

_H
~J
o

"Blbllographlc type llndlcator

Worksheet / Menu name:MONO / 2

PADdev.MondgraphS‘lz

-210 Personal author / affiliation -

220lcérporate author

230 Document titile

.240 Translated title English
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'Worksheeﬁ'/'Menu.name;MONo'/ 3
f  'PADdev=Mbﬁogfaphs /3 .

. 250 Translated title French

260 Translated title Arab

270.Tﬁanslétéd‘title'other

' 310 Personal author of source

:320 Corporate aUthor of source

Worksheet / Menu name:MONO 7  4_
g PADdeV_Monographs /4

330'Titl¢ of sourcé‘document'

%10 Titlefof'serial' :

‘"4297V01umé'/_part number of'serialh

430 188N

SR



'“gﬁloe[O]_EOrm.Qf texte-

840 Lahguage of text

550 Language of indexing

‘Worksheet / Menu name: MONO / 5
| PADdeV Monographs /5 |

560 Language(s) of eummarles

610 Publishers “hame and location

620 Publlcatlon date (free ﬁorm)

4530'Pub11cat10n date (standard)

640 Collatlon

€50 Document oF report number

 BEOISEN

670 Edition

Worksheet / Menu name:MONO / &

PADdev Monographs /6

- 710 Conference,meeting,syﬁpoeium '

930 Academlc degree of dlploma

ﬂ730 Patent number

740 Development prOJect

810 {O]'Avallab;llty
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r PADdev Mdnographs ]7"

-:Worksheet / Menu name: MONG / 8

.PADdev Monographs /8

820 {0] An_t:i_.l‘iarynbfes_'=

830 Geographie'codes'

'_'840gPADfS purpose cede .

'Worksheetr/1Menu-name:MON0 /e'f

=PADIS sectoral code(s)

870 [0]Part1c1pat10n other systems  '

910 Descrlptors

'920'{0]'Prdposed descriptors

930 [0] Abstracts / french

' 5%0 [O0] hbstracts / english

" 950 Indexer and date of 1ndex1ng

59 Modlfled By, and date

970 Input by, and data of 1nput
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._B.) Worksheet' for Articles in Monographs

Worksheet / Menu name:JAS /1
PADdev Journal Articles/1

'110 ID of input centre

120 Location .of Document

-

130'Bibliographic 1evelriﬁdicator

140 Relationship to other records

150 Rebordrstatus indicator
'160 cOuntry of productlon

'170 Blbllographlc type /1nd1cator ’

"Worksheet /'Menulname:Jﬁs'/ 2
PADdev Jburnal Articles /2 |

210 Personal author / affiliation

" 330 Corporate author -

730 Document title

540 Translated title English
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- Worksheet / Menu name:JAS / .3 _

PADdev Journal Articles /3_

Translated title French

260 Transiated title Arabic

376 Translated title other language

410

TIitle of serial

3320

“Volume / part number of serial

ﬁBfkéheet‘] Henu‘ﬁame:JAs / 4

" PADdev Journal Articles. /4_ .

430

- 510

ISSN

T0] Form of text

Language of text

,uLanguage»of'indeiing_

:”Languége(s) of summaries

Pubiication date (ffeé form)

€30

Publication date (standard) -

640

Collation
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Worksheet / Menuanamé:JAS / 5

PADdev Journal Artlcles /5

820 [0] AnCLIlary notes

| 830 Geographic codes

.840_PADIS‘purpose_¢oae

850 PADIS sectoral code(s)

B70 [O}Part1c1patlon in other Informatlon Systems

"Woxkshéét /‘Menu_name:JAS / 6
~ PADdev Johrnal-Articles:/ﬁ

910 Deseriptors

920 (0] Proposed descriptors _

930 [Q}”Abstraéts / French

. 940 [0] Abstracts / English

" Worksheet / Mehu-name:JAS /- 7

PADdev-JournalgArticles /7

950 Indexer and date of indexing .

_960 Modified by, and date
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. .970

Input by, and'date Qf_input.

c-.')'

Workéheét for Journal Articles

' Worksheet / Menu name:AM /. 1

- PADdeVLAnaIYtic'Mohogfaph:/l%ﬂ

110

ID of input centre-

7120

Ebcaticn of Document

"130-Bihiiographi¢ le?el Thdicator

Relationship to other records

170

“Recqrd Status indicator

"Country of prbductiont

Bibliographic type /indicator

,Workshéet / Menu name:AM‘/_ 2

PADdev Analytic Moncgraph /2;_-'

210

Personal author / affiliation

330

,Corporate_authpr

230

s

Dbcument title .

240

Translated title English

g
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' Worksheet / Menu name: AM / 3

;PADdev Analytlc Monograph /3__

'250,Translated title French

760 Transiated Titie Arab

270 Translated title other

310 Personal author of source

_.”320icOrpbrate author of source

Worksheét-/,Ménu'name:AM / 4

PADdev Analytlc

Monograph [4&

410 Tltle of ser1al

420 Volume / part-number of serial

%10 {0] form of

-540-Lan§gagé_bf

text

text

mﬁsso‘Languagerof

560 Language(s)

indexing

of summaries

€50 Publication

date (free.fofm).

§30 Publication

dater(standard)

- 1;8. :




" Worksheet /[ Menu name:AM ! 5.

PADdev Analytic Monogfaph /5

640

 0011atidn

. E50

‘Document or report number

670

Edition

R ICE

Conference,meeting, symposium .

720

Academié.dégree of_di?loma.

;3749'

Deyeiopﬁent prbject

810

[O] Availabillty

" Worksheet / Menu name:AM / 6

PADdev -Analytic M@nograph /6__

- 820

[0]-Anciilaryqnotes'

830

Geographic codes

B30

850

PADIS purpose code

PADIS sectoral code (s)

870

[OJParticipation other systems

910

Descfiptors,'

920

[C1] ?foposed descriptors
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' Worksheet / Menu name:AM / 7
'PADdev Analytic Monograph /7

930 (0] Abstracts / french

1940 [0] Abstracts / english

..QSb'Indéﬁéf-éhd date ofiindexing_

:966 Modified by, and date

' é?b?iﬁéhfuby;.aﬁd‘data of -input
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D.) Worksheet containing all the fields in the database - General

ﬂ Worksheet / Menu name:GENRL / 1

-PADdev General /i

110 ID of 1nput centre

120 Louatlon of Docmment

130 Bibliographic'level indicator -

- T40 Relationship to other records

" 150 Record Stétus-indicator
EBQ'Country of productlon
T?Q'Blblloqraphlc type /1nd1catcrif"

210 Personal'autho: / afflllatlop

Worksheet-/'Menu7name:GENRL /-2

PADdev. General /2

220 Corporate author -

FE

230-Document title ~

[E
w7

340 Translated title English

350 Transiated €itls French
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Worksﬁeet 1 Menu name:GENRL / 3

PADdev General /3

260 Translated tltle Arablc

370 Translated title other language

310 Personal author'of_source

"»320~€orporate*authcr-ofwsgufee

330

Title of source document

yworksheet / Menu name: GENRL / '4-7

‘*PADdev General /4

. 410

Tltle of serlal

420

Volume / part numbef_of serial

| 430~

ISSN

[0] Form of text

510

Language of text

~Language of 1ndex1ng

560 Language(s) of summarles
rPubllshers name and locatlon
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leADdev General ]85

Worksheet / Menu name:GENRL / 5

620 Publlcatlon date (free form)

'630-Pub11catlon date (standard)

| . 640 Collatlon

'PADdev General /6

650 Documgnt or'report number -

" 660 ISBN

_'67bedition

710 Conference,meeting,symposium

720 Acadeﬁic5degrea or-diﬁloma,

'Worksheet / Menu name: GENRL /

730‘Patent'number

-331,Patent‘holder'

'732 Patent-application 

733 Patent priority

-~ 734 Patent / coming into force

740 Deveiopment project

810 [0] Availability

820 [0] Ancillary notes

830_Gquraphic codegy
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jPADdev General /7

Worksheet / Menu name: GENRL /

840 PADIS purpose code

50 BADIS sectoral coae(s)

‘870 {O]Dartlclpatlon in other Informatlon Systems e_ 

- 910 Deecr;pters

920 [O]fProposed descriptors

330 [0] Abstracts J French

' pADdev General /8

Worksheet / Menu name: GENRL /

940 [0] Abstracts / Engllsh

_m95071nde2erwan6 date of indexing-

360 Modifled by, and date

'f;97@minput-by} ané-date-of-input




